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Division of Finance and Facilities Management
	
	Purchasing Department  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


December 10, 2010
«Name»
«Attn»
«Address»
«CityState»
Dear «Sur»
Wayne State University invites you to participate in the Request for Quotation process for University stores.
Please provide your best educational pricing for our annual quote for both the University Medical Science Store and University Science Store.  This invitation to quote will be used to establish blanket purchase orders for Wayne State University. Prices submitted are to be firm without exception through December 31, 2011.  
All prices will be considered FOB destination unless otherwise indicated.  If there will be packing/hazardous fees/dry ice fees included, please indicate total additional charges for each item in the "additional charges" column on the spreadsheet, and provide explanation at bottom of the spreadsheet.  Orders will be placed as needed, and the University requires that stock items be shipped within 48 hours of the order date. Submit an itemized quotation for the entire list and quantities of items.
Please Note:  The spreadsheet form contains 5 separate tabs.  Review each tab and quote those that apply to your company.  Responses are to be provided on this form only.  Additional documentation may be submitted; however this Form must be completed in full.
The University reserves the right to order on a line-item basis, based on quality and price, and at the University’s sole discretion.

Note:  Items in the spreadsheet marked “NS” are brand specific, and no substitutions are permitted.  Other items must be the brand specified or its equal, whenever a brand is listed.  If not the brand specified, indicate the brand quoted to the right of the extended price column.  Vendors are to “No Bid” items they cannot provide as specified.  The University reserves the right to disqualify any items bid by a Vendor that fail to adhere to these requirements, regardless of when the discrepancy is identified.  

VENDOR is to quote its rates for the products in accordance with specifications set forth in this Request for Quote.  Rates and other requested data must be stated on and in the exact format of all of the schedules.  The schedules included in this request are Schedule D, Medical Stores/ Supplies and Science Stores, List Less and Solvents.  For the VENDOR'S convenience, all schedules are available for downloading from the University Purchasing Web Site at 

http://www.wayne.edu/wsupurch/Adv_bid/Adv_bid.html as of Friday, December 10, 2010.  When visiting the Web Site, click on the "Research" link in green.  

Your quotation must be received no later than 1:00 p.m. on December 20, 2010.  You must submit your quotation to the University Purchasing Department by E-mail to:  ac9934@wayne.edu.  Faxed bids will not be accepted.  All responses are required in both signed pdf copy and an updatable Excel Spreadsheet, as an e-mail attachment. Do not add lines into the existing spreadsheet as this will cause computational errors.  Inquiries and/or your responses must be e-mailed to:

Kimberly Tomaszewski, Senior Buyer
Wayne State University, Purchasing Dept.

5700 Cass Ave., Suite 4200 AAB

Detroit, MI 48202

313-577-3757   /   Email:  ac9934@wayne.edu
To accommodate the University's fiscal year, a total of two purchase orders for each schedule may be issued during the contract period.  Vendors awarded a blanket order are required to provide monthly and year to date reports to the Stores on the items purchased, the purchase prices and quantities.  Monthly reports of tier-two minority business purchases must be provided to my attention at the address listed above.

Vendors past performance against 2010 contract orders will factor into awards for 2011.

The University reserves the right to accept or reject any or all bids and to cancel a purchase order for vendor nonperformance in quality or service.  We expect that vendors awarded blanket purchase orders will have their respective sales representatives call the Stores contract administrators on a weekly or bi-weekly basis unless both parties agree this is not necessary.
VENDOR selected shall have an excellent track record for providing high quality, immediately available temporary help. The individuals sourced through this vendor will be required primarily for completion of specified project work in the areas of clerical, administrative and medical assistants.  The projects may be as short in duration as four hours.  The UNIVERSITY will exercise its independent judgment in accepting and retaining personnel assigned for projects.

The UNIVERSITY reserves the right to accept, reject, modify, and/or negotiate any and all proposals received in conjunction with the RFQ.  It reserves the right to waive any defect or informality in the Proposals on the basis of what it considers to be in its best interests.  Any proposal which the UNIVERSITY determines to be incomplete, conditional, obscure, or has irregularities of any kind, may be rejected.  The UNIVERSITY reserves the right to award to the firm, or firms, which in its sole judgment, will best serve its long-term interest.

This RFQ in no manner obligates the UNIVERSITY to the eventual purchase of any products or services described, implied, or which may be proposed, until confirmed by written agreement, and may be terminated by the UNIVERSITY without penalty or obligation at any time prior to the signing of an Agreement.

Expenses for developing and presenting proposals shall be the entire responsibility of the VENDOR and shall not be chargeable to the UNIVERSITY.  All supporting documentation and manuals submitted with this proposal will become the property of the UNIVERSITY unless otherwise requested by the VENDOR, in writing, at the time of submission, and agreed to, in writing, by the UNIVERSITY.

Sincerely,

Kimberly Tomaszewski
Senior Buyer
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