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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747





10/5/15
Dear Vendors:

Wayne State University invites you to submit your Best Educational Pricing on the purchase of Audio Visual Equipment and Installation for the University’s School of Business Administration, per the specifications and requirements contained in this Request for Quotation, entitled: RFQ AV Equipment School of Business 2015, Project 66191177.  Instructions to Bidders are as follows:

· Responses are to be on this request for quotation for only. Additional documents may be submitted: However, This form must be completed in full.

· Bidders that are unable to supply a specific item are encouraged to writer “NO BID” on that line.  Substitutions are not allowed!

· Bidders are to note expected time of delivery for each line if the order is to ship as a partial.

· All prices will be considered FOB Destination unless otherwise indicated.  If prices are Shipping Point please indicate total transportation charges.

· This order will be awarded as a total package and not on a line item basis.

· Your reply must be received in the WSU Purchasing Office by e-mail no later than 4:00 PM on 10/14/15.  NO LATE BIDS WILL BE ACCEPTED

Bidding documents may be obtained by vendors from the University Purchasing Web Site at http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html beginning 10/5/15. When visiting the Web Site, click on the "Technology" link in green.  If you are interested in participating in this process, you must submit your quotation to Procurement & Strategic Sourcing by e-mail no later than 10/14/15 as follows:
Wayne State University

Academic/Administration Building (AAB) 

5700 Cass Avenue

Procurement & Strategic Sourcing, suite 4200

Detroit, MI  48202

e-mail:  ac6243@wayne.edu

Note:  Site Visit -

If you need to see the room, please coordinate a site visit with Nicole Winkler, Associate Director of Instructional Design, School of Business at 313 577 – 0504.   Nicole will host a 1 time site visit to allow Vendors to view the facility.   This is not a question and answer period, all questions are to be reduced to writing and emailed to Robert Kuhn, email addresses below.   Vendors may take pictures and measurements at the time of the site visit.

No Late Bids will be accepted 

Enclosed are our requirements and bid sheet for the purchase of Audio Visual Equipment and Installation for the University’s School of Business Administration.. 
You must bid using the format shown in Schedule A.    Vendors Quotation should include the following:

· Price Summary, signed by authorized agent of Vendors Company/Firm – please see Schedule A
· Vendor Profile (including at least 3 references)

· Exceptions/Restrictions (if any)
The electronic submission should be limited to no more than one of each of the following file types:  1 Word Document and/or 1 Excel Workbook and/or 1 PDF document, with a total file size less than 20 megabytes.  

We look forward to receiving your quotation on or before 10/14/15.  Should you have any questions or concerns about this invitation, please contact me at (313) 577-3712 or by e-mail at ac6243@wayne.edu (copy to Leiann Day, Email:  leiann.day@wayne.edu@wayne.edu)). Thank you for your interest in doing business with Wayne State University.

Sincerely,

Robert Kuhn 

Sr. Buyer
Cc:  Nicole Winkler, Leiann Day
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