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May 10, 2023 
Dear Vendors:

Wayne State University invites you to participate in its Request for Proposal process to provide Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending, for the Contracted Services, per the specifications contained herein the Request for Proposal.  This service is expected to commence on August 1, 2023.
We have a bid information package complete with the Request for Proposal and complete specifications available for downloading from the University Purchasing Web Site at http://go.wayne.edu/bids (include capitalization and underscores) as of May 10, 2023.  When visiting the Web Site, click on the “Service” link in green.  Copies of the RFP will not be available at the pre-proposal meeting.  If you are interested in participating in this process, please complete the WSU online registration form, to indicate your attendance at our Optional Pre-proposal meeting and your intent to submit a proposal for the services listed.  The link for the registration form will be posted with the proposal details at http://go.wayne.edu/bids.
To participate, it is Optional that you and/or responsible representatives of your organization attend our pre-proposal conference.  For this RFP, the University offers the following Pre-Proposal Options: Virtual.  The meeting will be held on May 17, 2023, 2:00 pm (Eastern - Detroit Time).
Vendors who would like to participate in the pre-proposal meeting via a TEAMS Video Conference or Conference Call, may do so via the information below:

Microsoft Teams Meeting 

On-line or via Conference Call
Click here to join the meeting
Optionally - Dial in at +1 313-261-5339  Conference ID: 297 044 353 757
When Pre-proposal Meetings are Optional, a “Secret Word” will be provided at the conclusion of the meeting.  In our scorecard process, nominal points will be awarded for attendance.  This information will not appear in the minutes or subsequent clarifications.

We hope to see you at the Optional pre-proposal meeting.  Please have a copy of this Request for Proposal for your reference during the meeting.  Should you have any questions or concerns about this invitation, please contact me at (313) 577–3720, or email: rfpteam2@wayne.edu.  Thank you for your interest in doing business with Wayne State University.

Sincerely,

Valerie Kreher
Senior Buyer
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I.
INTRODUCTION

A. 
Wayne State University, founded in 1868, is committed to preparing its students to excel in a fast-paced and interconnected global society. It combines the academic excellence of a major research university with the practical experiences of an institution whose history, location and diversity make it a microcosm of the world students will enter when they graduate.  The University holds the Highest Carnegie Foundation classification for research activity. It has 13 colleges and schools and offers more than 350 academic programs including bachelor’s, master’s and doctoral degrees; post-baccalaureate, graduate and specialist certificates; and three professional programs (http://wayne.edu/about/facts/).
B.
Procurement & Strategic Sourcing is soliciting proposals from qualified professional organizations, hereafter referred to as VENDOR(s), who specialize in providing Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending of superior quality, at competitive pricing, as described in the Statement of Work section of the Request for Proposal (RFP).   Project must commence on or before August 1, 2023 and be completed by July 31, 2028.
The contract(s) will be for a Five-year period ending on July 31, 2028. Thereafter, the UNIVERSITY may, at its option, extend the contract, for a second five-year period, through July 31, 2033.  VENDORS must state maximum price increases (if any) for years two through five on Revenue Sharing Schedule C
This RFP outlines basic requirements as specified in the Scope of Work section of the RFP (Section III).  Proposals submitted are to be in accordance with the outline and specifications contained in and are to remain in effect a minimum of 120 days from the date of submission and may be subject to further extensions as negotiated.  

C.
The UNIVERSITY reserves the right to accept, reject, modify, and/or negotiate any and all proposals received in conjunction with the RFP.  It reserves the right to waive any defect or informality in the Proposals on the basis of what it considers to be in its best interests.  Any proposal may be rejected which the UNIVERSITY determines to be incomplete, conditional, obscure, or has irregularities of any kind.  The UNIVERSITY reserves the right to award to the firm, or firms, which in its sole judgment, will best serve its long-term interest.

This RFP in no manner obligates the UNIVERSITY to the eventual purchase of any products or services described, implied, or which may be proposed, until confirmed by written agreement, and may be terminated by the UNIVERSITY without penalty or obligation at any time prior to the signing of an Agreement or Purchase Order.
The University reservices the right to award vending-cold drinks, vending-snacks and pouring rights in any combination of the three - together or separately. 
D.
Expenses for developing and presenting proposals shall be the entire responsibility of the VENDOR and shall not be chargeable to the UNIVERSITY.  All supporting documentation and manuals submitted with this proposal will become the property of the UNIVERSITY.

E.
All questions concerning this Request for Proposal are to be directed to Valerie Kreher, Senior Buyer, Email; rfpteam2@wayne.edu.  The deadline for questions is May 24, 2023, 12:00 noon.  Under no circumstances may a VENDOR contact other individuals at the UNIVERSITY, or its consultants to discuss any aspect of this RFP, unless expressly authorized by Procurement & Strategic Sourcing to do so.

II.
INFORMATION FOR VENDOR
A.
General

This RFP contains requests for information.  VENDORS, however, in responding to this RFP, are encouraged to provide any additional information they believe relevant. VENDORS are encouraged to examine all sections of this RFP carefully, in that the degree of interrelationship between sections is high.  
B.
Calendar of Events

	Activity

Formal Release of RFP
	Responsibility

Procurement
	Date

May 10, 2023


	Optional Pre-Proposal meeting
	Procurement /Evaluation Team (ET)/VENDORS
	May 17, 2023
2:00 pm


	Questions due to Procurement & Strategic Sourcing

	VENDORS
	May 24, 2023 - 12 Noon



	Delivery of Proposals are by electronic submission on June 7, 2023.  The link for bid submission will be posted with the bid details at http://go.wayne.edu/bids. 
	VENDORS
	June 7, 2023 by 2:00 p.m.

	Evaluation of Proposals

(clarifications & negotiations)

	Procurement / E
	Week of June 20, 2023

	Announcement of Selected VENDOR

	Procurement
	Week of July 1, 2023

	Readiness for Service/Contract

Commencement

	VENDORS


	Week of August 1, 2023

	Project Completion


	VENDORS/ET


	July 31, 2028


The UNIVERSITY will make every effort to adhere to the above schedule.  It is subject however, to time extensions at the University’s discretion. 

C.
Optional Pre-Proposal Meeting
You may attend a Optional Pre-Proposal Meeting on as a condition for submitting a proposal.  For this RFP, the University offers the following Pre-Proposal Options: Virtual.
Pre-registration for the meeting is to be made on or before Noon on, May 16, 2023.  Please use our online registration form to confirm your attendance.  The link for the registration form will be posted with the proposal details at (http://go.wayne.edu/bids).  The meeting will be held on May 17, 2023, 2:00 pm (Eastern - Detroit Time).
Vendors who would like to participate in the pre-proposal meeting via a TEAMS Video Conference or Conference Call, may do so via the information below:

Microsoft Teams Meeting 

On-line or via Conference Call
Click here to join the meeting
Optionally - Dial in at +1 313-261-5339  Conference ID: 297 044 353 757
During this meeting, we will answer any questions you may have to clarify any ambiguities in this Request for Proposal.  Answers to questions that cannot be answered during this meeting will be put into an Addendum and emailed to all VENDORS and posted to the University website as soon as they are obtained.  Each proposal submitted shall list all addenda, by numbers, which have been received prior to the time scheduled for receipt of proposal.
When Pre-proposal Meetings are Optional, a “Secret Word” will be provided at the conclusion of the meeting.  In our scorecard process, nominal points will be awarded for attendance.  This information will not appear in the minutes or subsequent clarifications.
Minutes for the Pre-proposal Meeting will be distributed and published on the website as an Addendum.  Vendors are responsible for the information in this and all other Addenda, and must acknowledge each addendum in Schedule D.
D.
Examination of the Request for Proposal

Before submitting proposals, each VENDOR will be held to have examined the UNIVERSITY requirements outlined in the Scope of Work and Technical Information sections and satisfied itself as to the existing conditions under which it will be obligated to perform in accordance with specifications of this RFP.


No claim for additional compensation will be allowed due to unfamiliarity with the specifications and/or existing conditions.  It shall be understood that the VENDOR has full knowledge of all of the existing conditions and accepts them "as is."

E.
Delivery of Proposals


Proposals with supporting documentation shall be submitted by electronic submission.  The link for bid submission will be posted with the bid details at http://go.wayne.edu/bids beginning May 10, 2023. 

The electronic submission should be limited to no more than one of each of the following file types:  1 Word Document and/or 1 Excel Workbook and/or 1 PDF document, with a total file size less than 20 megabytes.  ZIP Files containing separate sections of a proposal are not acceptable, drop box submissions are not accepted either.  If your submission was sent correctly, you will receive an auto-reply message acknowledging receipt of your Proposal.  

***

The specific format for responses is detailed in Section II F (below).  Proposals and Schedule C, Cost Schedule must be signed, and the authority of the individual signing must be stated thereon. All responses are to be submitted by electronic submission on forms furnished with the Bidding documents:



ATTN.: Valerie Kreher, Senior Buyer
Wayne State University

RFP: Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending 

The link for bid submission will be posted with the bid details at http://go.wayne.edu/bids beginning May 10, 2023. 
Deadline for receipt of proposals by Procurement & Strategic Sourcing is, June 7, 2023 by 2:00 p.m. (local time).  Proposals received after that time will not be accepted.  No details of the proposal will be divulged at the time of opening.

F.
Proposal Format

Proposals are limited to 25 pages total, one sided, and eleven (11) point font. (This is inclusive of all required documents and schedules and any optional material included at the discretion of the respondent, but tab sheets and the cover pages do not count in the overall document count.) 

Proposals are to be submitted in notebook form with appropriate indices.  Each proposal should provide a straightforward concise description of the VENDOR'S service, approach and ability to meet the UNIVERSITY'S needs as stated in this RFP.  Schedules and Exhibits listed below must be included in your proposal:

University Provided Schedules (provided in this package)
Schedule A - 
Proposal Certification, Non-Collusion Affidavit, VENDOR Acknowledgements 

Schedule B -
Insurance Requirements 

Schedule C -
Revenue Sharing Schedule & Summary of Quoted Pricing
Schedule D - 
Summary Questionnaire
Vendor Created Exhibits (to be Submitted with Vendor Proposal)
Exhibit 1     -
Exceptions/Restrictions, if any exist (Section II G) 
Exhibit 2     -
Profile / Experience / References (Section II H)

Exhibit 3     -   
VENDOR Service Plan (Section III)
Care should be exercised in preparation of the proposals since it is the UNIVERSITY'S intent to have the final contract documentation to consist of a University Strategic Source Agreement (Appendix 9) that incorporates the RFP, VENDOR Proposal, any letters of clarification, and will require the issuance of a Purchase Order for invoicing purposes.
Unnecessarily elaborate brochures or other presentations beyond those sufficient to present a complete and effective quotation are not desired.  

G.
Proposal Evaluation
1. Proposals will be evaluated, and award will be based on the VENDOR'S ability to offer the best value (quality, past performance and price), and on anticipated quality of service.  Items considered include but are not limited to:

symbol 183 \f "Symbol" \s 10 \h
Ability to meet all mandatory requirements and specifications of this RFP.
symbol 183 \f "Symbol" \s 10 \h
Cost of Services; Compensation and Fees; (Schedule C).
symbol 183 \f "Symbol" \s 10 \h
Financial Strength of the VENDOR.
symbol 183 \f "Symbol" \s 10 \h
Proposal Documentation / Presentation.
symbol 183 \f "Symbol" \s 10 \h
VENDOR'S Experience (Exhibit 2).
symbol 183 \f "Symbol" \s 10 \h
VENDOR Profiles/References; (Exhibit 2).
symbol 183 \f "Symbol" \s 10 \h
VENDOR Service Plan; (Exhibit 3).
NOTE:  Evaluation Criteria are in alphabetical order and are not stated in order of preference.  

VENDOR proposals will be evaluated by a team consisting of members of the UNIVERSITY'S Purchasing and Contracted Services.  A preliminary screening will be used to identify competitive VENDORS who have met the mandatory requirements.  Procurement & Strategic Sourcing may subsequently request selected VENDORS to attend an interview or make a presentation at a set time and date, to clarify information provided in the proposals.  Final consideration, evaluation, and recommendation may be made at this point.  However, the UNIVERSITY reserves the right to take additional time for reference review, site visits and/or proposal negotiations.  

2.
To qualify for evaluation, a VENDOR'S proposal must be responsive, must have been submitted on time and must materially satisfy all mandatory requirements identified throughout the RFP, in the judgment of the UNIVERSITY.  Any deviation from requirements indicated herein must be stated in the proposal specifically under the category "Restricted Services", and clearly identified as Exhibit 1.  Otherwise, it will be considered that proposals are in strict compliance with all requirements.  Check the box indicating "None" for Restricted Services on the Proposal Certification Schedule A.  In those cases where mandatory requirements are stated, material failure to meet those requirements may result in disqualification of the VENDOR'S response

3. If there are portions of any proposal the UNIVERSITY finds unacceptable or otherwise in need of clarification or revision, the UNIVERSITY reserves the right to clarify or negotiate with any or all VENDORS.  Should the outcome of evaluations result in a recommendation, any resulting contract will be subject to the approval of the UNIVERSITY'S General Counsel and must be approved and signed by the appropriate UNIVERSITY representative.    
4. After notification of acceptance of proposal and the signing of a resulting agreement and/or Purchase Order, the successful VENDOR will be expected to establish and be in a position to commence work or services on or before August 1, 2023.
H.
VENDOR Profile, Experience, References, and Lost Accounts
1.
VENDOR Profile should include:
VENDOR is required to provide organizational data that demonstrates the size, scope and capability of the Company to handle the UNIVERSITY'S specific requirements specified in this RFP.  Explain any company relationships that could be construed to be a conflict of interest in doing business with the UNIVERSITY now or in the future.  

Upon University request, VENDOR must agree to provide publicly distributed annual reports and/or independently audited financial statements including its statement of financial position, statement of operations, and statement of cash flows for at least the past three years.  Vendor must further agree to permit the UNIVERSITY, upon request, to audit VENDOR's books, but only as it relates to the Wayne State University account, including invoicing, operational, and technology controls (when applicable).  The University is limited to 1 request per calendar year of this agreement.
If / when requested, failure to agree to this will result in disqualification of your bid (see Schedule D).

Financial Information will be treated as confidential and not added to the publicly permanent RFP file.  Requested Financials must be sent to:

ATTN.: Kenneth Doherty, Associate Vice President

Procurement & Strategic Sourcing

Wayne State University

RFP: Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending 


Procurement & Strategic Sourcing

5700 Cass Avenue, 4th Floor - Suite 4200 AAB


Detroit, MI   48202

VENDORS must include a self-addressed envelope marked "Confidential" with their financial statement. Statements will be returned upon completion of any University review.

2.
Experience

VENDORS are to state in their proposals their qualifications to meet the RFP specifications in terms of past and current consulting experience with the same or similar requirements.  This information should be provided in the VENDOR’S Exhibit 2 of their proposal.  VENDORS are to focus on experiences with organizations having needs similar to that of the UNIVERSITY.

3.
References
Upon request, VENDOR must agree to provide a minimum of three (3) qualified references.  Requests for references will come from Valerie Kreher, Senior Buyer, and will be treated as confidential and not added to the publicly permanent RFP file.  

References are to be from organizations that have successfully utilized the products and services.  The references supplied should include the name and address of the organization, and the contact’s name(s), titles, e-mail, and the telephone numbers.

Failure to provide references (if requested) will result in disqualification of your bid.
4.
Lost Accounts and Legal Actions
Upon request, VENDOR must agree to provide a list of significant accounts that the VENDOR has lost during the past three (3) years.  "Significant" for this purpose shall be construed to mean accounts representing billings by the VENDOR in the range of $25,000.00 or more each year.  A lost account can be defined when the vendor has been terminated on a job because of performance or default.  Contact names and telephone numbers of affected Companies must be provided.

Indicate any significant past or pending lawsuits or malpractice claims against the VENDOR.
I.
VENDOR Service Plan
Vendors should include a complete description of the products and services offered in their Proposal. The Service Plan should include, but not be limit to:

1. A summary of the products or services to be provided.

2. When applicable, a timeline showing how the Vendor plans to deliver products and/or services to fulfill any contract issued as a result of this RFP.

3. Key staff members at the Vendors organization that will be assigned to the University account or will otherwise be part of an implementation team.

4. Any resource requirements on the part of the University necessary in order for the Vendor to meet its obligations under an agreement resulting from this RFP.

5. Any hardware, software, or other technology the University must have in order to use the Vendors products or services.

6. Any alternative ideas or proposals that should be considered by the University in addition to the base proposal.
III.
SCOPE OF WORK AND PROJECT REQUIREMENTS
This Request for Proposal (RFP) is being issued to select a partner for Pouring Rights Exclusivity on Wayne State’s Main Campus, Athletic Facilities, Medical Campus and Extension Centers. The current exclusive Sponsorship Agreement for Wayne State University is with Pepsi Bottling Group and is due to expire July 15, 2023. In addition, Wayne State University will select a partner for Cold Beverage Vending and for All “Other Products” Vending. The current vending agreement for Cold Beverage Vending, and All “Other Products” Vending with AVI Food Systems is due to expire July 31, 2023. 

VENDORS may bid on one or a combination of the following:

Part 1 – Pouring Rights Exclusivity

Part 2 – Campus Vending

A. Cold Beverage Vending

B. All “Other Products” Vending

The University’s overall goal is to improve beverage and vending services and increase net revenues, as well as enhance the student experience, by maximizing the availability of product, offering marketing and sales opportunities, and developing strategies that benefit the University and the selected Vendor(s). Ultimately, we will create a relationship based upon a shared understanding of these mutual benefits emphasizing active and open communication and most effectively applying the resources and expertise of each party.  

Part 1 – Pouring Rights Exclusivity 

Strategic Partnership

Wayne State University wishes to enter into an agreement for the exclusive supply and distribution of cold beverages with a successful Vendor. The Vendor will:

· Supply Wayne State University with a wide variety of cold beverages including bag-in-the-box carbonated dispensed fountain products, bottled and canned sodas and flavored carbonated beverages, chilled and bottled coffee and tea, fruit juices and fruit flavored drinks, bottled carbonated and non-carbonated water, energy drinks, protein drinks and sports drinks. 

*Excluded beverages include: milk and flavored milk, hot beverages (coffee, tea, hot chocolate), full service made-to-order iced coffee/tea, smoothies or protein smoothies, and alcoholic beverages. 

· Provide beverages for sale to University departments such as Athletics, the Recreation and Fitness Center, University Dining Services Provider, University Vending Partner, University Bookstore Partner and Campus Retailers in leased spaces. 
· Supply, service and maintain like new state-of-the-art beverage dispensing machines and refrigerated coolers.

· Have a history of providing excellent service to clients similar to the University (in scope and magnitude). 

· Be awarded exclusive pouring rights throughout the Wayne State University and its campuses/extension centers, having the opportunity to expose its products and influence the purchasing patterns of a combined student and staff population of 30,000 people as well as community members and visitors including summer camps, conferences and athletic events. 

· Be awarded cold beverage advertising rights throughout the Wayne State University, including athletic events and special annual events such as our annual Baradour Bike Race in accordance with Wayne State University policies, procedures and practices. 

Partnership Opportunities

Wayne State University has developed overall target areas that it judges to be of value in an exclusive partnership agreement. Vendor should address both in general terms, and to specific areas, their expectation of interaction to make the partnership successful.

Marketing, Annual Sponsorship Fees, and Promotional Consideration

Wayne State is home to approximately 30,000 students & staff, 34 dining, retail and concession locations, and 150-175 vending machines across campus. Throughout our campus facilities, campus dining & retail, and in the University Bookstore, there exist powerful advertising and marketing opportunities. This includes our Matthaei Athletic complex and the WSU Fieldhouse; a $25 million arena which hosts WSU men’s and women’s basketball teams. WSU has partnered with the Detroit Pistons to maximize use of the 70,000 sq. ft. arena by housing an NBA G League affiliate team, The Motor City Cruise. The arena also hosts summer camps and clinics and basketball tournaments.

Wayne State University anticipates a beverage program that grants the Vendor specific and exclusive rights to sell, promote and advertise their products on-campus in drink coolers, vending machines and fountain dispensers. Other promotional opportunities shall be mutually agreed upon. Due to the length of the contract and scope of the request significant promotional/sales benefits could accrue to the Vendor. 

In recognition of these benefits the Vendor should show its commitment to the partnership both directly and indirectly in the form of annual sponsorship fees for Wayne State University initiatives, special promotions, scholarships, sponsorship of events, products and/or promotional items. 

Vendor should explain in detail the commitment to effectively market and promote beverage sales through these venues. The University will encourage and cooperate with the Vendor to promote and merchandise services and products to the fullest to attract students, faculty, staff and guests to utilize beverage services. The vendor, in partnership with the University, will implement merchandise and promote new and existing services and product variations in a manner typically used by commercial operations (i.e. sampling events, temporary beverage stands, etc.) Promotion techniques may consider all campus publicity and advertisement including paid ads in authorized campus publications, posters, approved point of purchase displays and more. All signage shall require University approval prior to being posted. 

Product Donations

Beverage suppliers have donated products, equipment, promotional supplies, and logo items to Wayne State University programs and events in the past. Wayne State University recognizes and supports the benefit of providing exclusive beverage program opportunities. There are several opportunities for logo identified cups, coolers, dispensers, hats, visors, shirts, bags, water bottles, towels, etc., to be used by Wayne State University. Should Wayne State departments, clubs or entities request similar types of products the successful bidder will be given first right of donation before another supplier’s product is used. 

Athletic Sideline Kits

The successful bidder will have the option to supply the Wayne State University Athletic Department, at no cost, with coolers, cups, squeeze water bottles, towels and other promotional items for use at athletic events or events at Matthaei Athletic Complex. If no such equipment or supplies are provided, the Vendor relinquishes the right for product and vendor exclusivity in these instances. 
Other Value-Added Incentives

Proposals may also describe any other incentives that are planned to benefit students and increase student success. Other incentives might include but are not limited to scholarships (athletic or academic), internships, annual marketing support, side line support, free product, vendor promotions/contests/prizes, Move-In Weekend sponsorship, etc. Vendor must stipulate the dollar ($) value of any incentives proposed. While the involvement in these partnership activities is beneficial to the success of the relationship it is not a mandatory provision. 

Additional Athletic Marketing/Sponsorship Opportunities

Included in Appendix 8 are additional marketing and sponsorship opportunities for Pouring Rights and Vending Partners at our Matthaei Athletic Complex. These items would be available to Vendors at additional costs to be negotiated with Athletics. These offerings are available as separate opportunities, above and beyond the base sponsorship agreement.

Equipment

The vendor shall supply like new, state-of-the-art equipment, ensuring it remains so throughout the term of the contract should there be a significant change in equipment technology. Vendor shall provide necessary service and repair of equipment within 24 hours; 7 days a week at no cost to the University or it’s campus partners. University will provide electrical and any water lines necessary to power appropriate beverage coolers, fountains, and other equipment and will be diligent in restoring service upon interruption. 

Delivery

The vendor shall ensure that product is transported appropriately (i.e. refrigerated truck, as necessary). Vendor shall also coordinate delivery times and product needs with Dining Services, WSU Bookstore, Campus Departments and Retailers and properly maintain product inventory in all locations to ensure product is always available.

Exclusivity

University will communicate to campus and require Campus Dining Partner, Vending Partner, Bookstore Partner, University Departments, and Campus Retailers in leased spaces to abide by the exclusivity agreement, with some permitted exceptions. 

EXCEPTIONS: Our current exclusivity agreement with Pepsi Bottling Co includes the following exceptions:

1. Jimmy John’s Sandwiches – 100% Coke products

2. 7-11 – 70% of the beverage space is dedicated to current exclusivity partner, Pepsi, including coolers, shelves, floor space and fountain valves. 30% of the beverage space is dedicated to non-Pepsi products at prices not less than the comparable Pepsi products. 

3. Little Mart (formerly Little Asia Mart) – Offers ethnic beverages typically sold in Asian markets with no equivalent competitive products.
4. Excluded beverages as described in Part 1, Strategic Partnership. 


Product and Pricing
Wayne State University students and staff are price sensitive. As part of the proposal Vendor should provide its product list and proposed pricing for year one. Product prices quoted shall be firm for one (1) year. Thereafter, price adjustments may be negotiated at twelve (12) month intervals every July prior to the start of the Fall semester, giving the University time to review and notify our campus partners of any changes in both product purchase price, suggested retail pricing, as well as any new products and special promotions. Requests for price increases must include documentation of factors necessitating the adjustment. 

Customer Service and Reporting

The Vendor shall electronically provide monthly sales volumes by location including year over year comparisons. Vendor will provide contact information for the account executive that will be the primary liaison between the Vendor and the University. Vendor will commit to meeting bi-annually with the University and discuss sales volumes, special promotions, issues and goals for the upcoming year as well as any potential contractual negotiations. 


Payment of Sponsorship Fees

At the end of each contract year the Vendor and University will meet to review annual sales volumes and confirm the final amount of the Sponsorship Fee owed. The vendor agrees to provide the University with an ACH deposit made out to Wayne State University in the amount agreed upon no later than 20 calendar days prior to the end of the University’s Fiscal Year (Sept 30). 
Part 2 – Campus Vending Services

1. Cold Beverage Vending

2. All “Other Products” Vending
Strategic Partnership

Wayne State University wishes to enter into an agreement for campus vending services of Cold Beverages and all “Other Products” with a successful Vendor. Wayne State University may choose separate Vendor partners for cold beverages and all “other products” based on bids submitted, or one single Vendor for both product categories. The successful Vendor will:

· Provide, fill, and service/maintain approx.150-175 state of the art vending machines on our main campus, medical campus and extension centers for our over 30,000 students, staff, community members and visitors.  

· Provide cold beverage vending to the campus (Part 2A). Cold Beverages is defined as bottled and canned sodas and flavored carbonated beverages, chilled and bottled coffee and tea, fruit juices and fruit flavored drinks, bottled carbonated and non-carbonated water, energy drinks, protein drinks and sports drinks.

· Provide All “Other Product” Vending to the campus (Part 2B). All Other Products is defined as candy, chips, cookies, popcorn, snacks, pastries, gum, fresh food, ice cream, milk, hot beverages (coffee, tea and hot chocolate).

· Have a history of providing excellent service to clients similar to the University (in scope and magnitude), including management support, technical service capabilities, accounting and operational controls. 

· All “Other Product” Vending provider may also be asked to supply, or work with subcontractors to supply, to the University, non-food / non-traditional vending items as identified by the University such as school supplies, contraceptives, hygiene items, make up, etc.  In the event the Vendor is unable or unwilling to provide a specific non-traditional item, the University reserves the right to allow an alternate service provider to provide the specific item.
· Provide the University with the most efficient and effective combination of price, quality of product, delivery schedules, and overall service standards critical for us to meet the needs of our students, faculty, staff and guests. 


Equipment, Electrical and Data 

Vendor should supply new or like new, state-of-the-art equipment. All equipment, including machines and card readers, will be furnished and maintained by the vendor and will remain the property of the vendor. Vendor will provide necessary service and repair of their equipment within 24 hours; 7 days a week at no cost to the University. Vendor shall maintain and clean the equipment regularly, including any floor spillage which occurs in the process of filling or sanitizing equipment, following State of Michigan/Wayne County health and safety guidelines. https://www.michigan.gov/som/government/state-license-search/v/vending-machine. 

The Vendor will be responsible for any loss due to equipment damage or theft. All equipment repair expenses shall be the Vendor’s responsibility. However, the University agrees to take such measures as may be reasonably required, as defined by the University, to protect against loss by pilferage or destruction.  

The Vendor and the University will work together on placement of equipment at each site and will work to identify high traffic areas for placement to increase vending exposure. University will provide electrical connections and water lines necessary for vending machine operation and will be diligent in restoring service upon interruption. Installation, removal, relocation, or movement of vending equipment will be mutually agreed upon, and documented through email, by the University and Vendor, and will be performed by the Vendor at no charge to the University. 

Vendor will supply cut sheets for all equipment proposed and will include at a minimum the following: description of each piece of equipment and operational characteristics, power requirements, physical size and other utility requirements as needed. 

Vending machines shall be operated during the entire year, but with reduced selections in areas of campus, arrived at by mutual agreement, for the University vacation breaks. The Vendor shall meet with the University Representative in April/May to determine needs for summer campus and conferences, summer residents living on-campus and students taking spring/summer classes as many buildings remain open but some will have reduced traffic. 

Vendor will provide microwaves in strategic locations on-campus for student use, especially near fresh food machines with items that need to be reheated. These ovens shall be cleaned thoroughly on a routine basis by the Vendor. 

Payment Methods and Campus Card Program

Current vending technology at Wayne State University allows patrons to pay with credit card, mobile wallets like Samsung and Apple pay, as well as cash (change and bills) and the campus card (OneCard) through a relationship with UGRYD, an affiliate of CBORD (the OneCard system provider) through their wireless vending program. We wish to maintain or expand our payment methods at campus vending; therefore, Vendor must agree to enter into a similar agreement with UGRGD to offer this broad range of payment methods to campus, and eliminate the need for hard wired data jacks for communication. Our current vending partner charges a small fee for credit card purchases but this fee is not applied to purchases made by the campus card. OneCard Office will not charge the 2.5% transaction fee for campus card purchases assessed to other vendors due to the investment required by the Vendor to partner with UGRYD and obtain the necessary readers.   

Product Mix and Healthy Offerings
Cold Beverage Vending: Vendor is expected to obtain cold beverages from the University’s Pouring Right Exclusivity partner if they are not the same. 

The University expects an extensive product mix that will meet a variety of student and staff needs, taking into consideration taste, value, brand recognition, healthy vs snack options, and rotating novelty items. Sample product lists and plan-o-grams should be provided to the University to review and approve. 

The University is committed to assisting students make healthy food and beverage choices by adjusting the product mix and providing education about the nutritive value of vended products. The vendor should provide a proposal which introduces healthier choices to the product mix with a goal of limiting adverse effects on vending revenues. Product mix should include food/beverages in some or all of the following categories: gluten free, low sugar, low calorie, low fat or low sodium in content. These products shall be clearly labeled, marked and merchandised.
The Vendor will be responsible for all loss of stale products, spoilage, shrinkage and shall not penalize the University for such losses.

Vendor shall take under advisement the University’s wishes regarding such considerations as brand preference and use of state products (Michigan made) and local vendors where resulting costs do not significantly reduce commissions. 

Storage

The University has 2 locations on-campus available for storage of vended product, one on main campus and one on medical school campus, to make it easier for deliveries to high traffic locations frequently. No refrigeration will be provided in these spaces and should only be used for non-perishable products. The University will be responsible for pest control in all vending service and storage areas. 

Technology

Wayne State University recognizes the need for technology solutions in vending services for energy savings, temperature control, product tracking, low product alerts and wireless monitoring, and guaranteed deliver sensors. We will give preference to companies that employ this technology on our campus to increase student and staff satisfaction. 

Customer Service/Staffing

Replenishment of product shall occur up to 5 days a week (Monday – Friday) as warranted by sales/demand, to be coordinated with the University during operating hours. Response to service calls shall occur within 4 hours of the call for service Monday – Friday. Vendor shall provide a local service call number and primary contact for all service/placement issues. The Vendor shall be alert to specific equipment that requires product inventory stocking more frequently to maintain adequate product variety and inventory. 

Service personnel shall be uniformed with the company logo and carry a photo ID. The University will provide and ID card to all staff assigned to campus by the Vendor. The ID can be used for building access necessary as well as parking access if Vendor pays for assigned parking. The University requires that all Vendor operated vehicles that drive on campus malls or park in lots, structures or loading dock areas must have a proper WSU assigned parking pass. Parking rates for affiliates can be found here: https://parking.wayne.edu/info/rates. Vendor will be responsible for control of any keys, cards, or parking passes issued and shall be responsible for reporting any loss to the University representative.

Vendor shall be responsible for supervision and control of its employees while on University property. The University reserves the right to require the Vendor to remove any employee or agent of the Vendor at any time, whether temporarily or permanently from University Property. 

Vendor will provide contact information for the account executive that will be the primary liaison between the Vendor and the University to discuss equipment, staffing, machine filling and day to day operations. Vendor will commit to meeting bi-annually with customer and discuss sales volumes, special promotions, issues and goals for the upcoming year as well as any potential contractual negotiations.

Vendor must display adequate staffing levels necessary to provide services during normal and peak times. An organizational chart describing the organizational structure must be provided. The function and basic responsibilities of the staff assigned to campus should be outlined. The vendor must also have a local distribution center. 

Staff Training

Vendor shall have the resources and staff for continually providing satisfactory training and development programs for their employees at all levels of the organization. Regularly scheduled employee training shall be conducted by the Vendor regarding such subjects as refrigeration maintenance, defensive driving, equipment repair and maintenance, and proper sanitation. Vendor will be responsible for the expense of such trainings.
Sustainability

The University is committed to sustainability initiatives with each of our campus partners. The Vendor should provide a proposal which outlines their commitment to sustainability and they ways in which they work toward responsible environmental practices, while limiting adverse effects on vending revenues and keeping in mind the price sensitivity of our student population. 
Refunds

Vendor will design, in conjunction with the University’s contract representatives, an equitable and simply written procedure for refunding cash to customers when loss can be reasonably attributed to machine malfunction, or product issues (i.e. expired product). Please Note:  Refunds may not be deducted from gross sales. 

Vendor will post on every machine How to obtain a refund, University email address for vending concerns/suggestions, and Vendor toll free number for service calls. 

Transition Plan

All vendors responding to this RFP must agree to coordinate with the existing contract holder a transition plan governing the removal of existing equipment and the installation of new equipment if the current Vendor is not awarded the new contract. This transition plan will be developed in conjunction with and approved by the University’s contract representative. 

Commissions/Payments

Vendor shall pay the University a commission rate which is a percentage of total gross sales by product category with a baseline annual guarantee. University shall be paid the greater of the two amounts, annually. 

The proposal must project annual growth and sales volume based on the proposed product mix and pricing strategy. 

The vendor agrees to provide the University with a monthly ACH deposit made out to Wayne State University in the amount shown on the monthly revenue and commission report no later than 20 calendar days after the first day of the new month, for cold beverage and all “other product” commissions. At the end of each contract year the Vendor and University will meet to “true up” all payments and confirm the final amount of commissions owed. The vendor agrees to provide the University with an ACH deposit made out to Wayne State University for any additional commissions owed no later than 20 calendar days prior to the end of the University’s Fiscal Year (Sept 30).
Reporting

Vendors agree to provide the University with monthly sales and commissions reports covering the activity of each machine. Information required is listed below. The University shall receive such reports for the monthly period no later than 20 calendar days after the first day of the new month. The University may also request additional reports such as the ones listed below. 

The University shall require the Contractor to provide monthly sales and commission reports which provide the following information: 
· Building Location of Machines

· Machine Number
· Product Type/Category
· Units sold
· Total Gross Sales
· University Commissions / Revenue Sharing 

The University may require the vendor to provide additional reports including:

· Monthly case count of beverages purchased from Exclusive Pouring Rights partner if it is different than the vending cold beverage partner. 
· Selling Prices of Products (separate report)
· Complete machine list with dates of machine installation or removal as changes occur and designation of new or “like new” machine at time of installation  
· Year-to-Date Gross Sales and Commissions for each Machine by Location each period (separate report)
· Refunds and Tests for each Item Category
Prior to the start of the contract, the University and contractor shall mutually agree on the report(s) formats and contents to satisfy these requirements. The year to date reports shall coincide with the University’s fiscal year (October 01 through September 30).
Pricing/Structure

Strategic Pricing Structure – The University anticipates that proposals will include a strategic price structure that encourages a wide selection of products. Prices should take into account prices for comparable products at on and off campus convenience stores. 

Product prices quoted shall be firm for one (1) year. Thereafter, price adjustments may be negotiated at twelve (12) month intervals every July prior to the start of the Fall semester. The University will control the final vend price for all products. Requests for price increases must include documentation of factors necessitating the adjustment.

Value Added Incentives and Marketing
In addition to commissions and pricing structure, proposals may also describe any other incentives that are planned to benefit students and increase student success. Other incentives might include but are not limited to internships, vendor promotions/contests/prizes, custom signage/wraps/treatments for the vending machines in high traffic areas, etc. Vendor must stipulate the dollar ($) value of any incentives proposed. While the involvement in these partnership activities is beneficial to the success of the relationship it is not a mandatory provision.
The most successful programs on Wayne State’s campus are heavily marketed. We will be interested in hearing a detailed and comprehensive marketing plan that would help introduce the Vendor to the campus. The plan may include:

· Goals and strategies to increase revenues and student satisfaction

· Webpage features or other methods of communication

· OneCard incentives

· Success measures (customer surveying and action plans)

· Branded equipment

· Environmental, sustainability, nutritional and health & wellness information

Additional Athletic Marketing/Sponsorship Opportunities

Included in Appendix 8 are additional marketing and sponsorship opportunities for Pouring Rights and Vending Partners at our Matthaei Athletic Complex. These items would be available to Vendors at additional costs to be negotiated with Athletics. These offerings are available as separate opportunities, above and beyond the base sponsorship agreement.

Micro Markets

The University recognizes that unattended self-service vending micro markets are a cost-effective and convenient way to offer a diverse selection of quality fresh and pre-packaged products to students, staff, faculty and visitors in place of normal vending options.  Currently, there are no operational micro markets on-campus.  The University and the Vendor shall consult together to identify campus locations where the potential installation of micro markets would be feasible, including the former campus dining space in the Scott Hall Cafeteria. The School of Medicine is particularly interested in the feasibility of a micro market in the Scott Hall Cafeteria space and would love to see vendor proposals that include this option. 
All of the aforementioned vending requirements apply to any Micro Markets installed on-campus. In addition, any theft monitoring system in place is the responsibility of the Vendor. The University can only provide reasonable non-monetary assistance to the Vendor to recover lost product/revenue due to theft/damage. 

Unique Vending Solutions

The University recognizes that the vendor may have unique vending solutions not currently offered at Wayne State University and is open to recommendations and solutions if space and opportunity allows. 

IV.
GENERAL REQUIREMENTS AND GUIDELINES
A. Terms and Conditions
Any contract between the UNIVERSITY and VENDOR resulting from this RFP will be made using the University’s Strategic Source Agreement (Exhibit V). The Agreement will incorporate this RFP and its terms and conditions by reference.  Should the Vendor have additional terms to incorporate into the Agreement, the Vendor’s Proposal response must include a formal copy of any VENDOR'S terms and conditions applicable to this transaction. Evaluation and acceptance and/or modification of these terms and conditions by the University's General Counsel is essential prior to the award of the contract.  If supplied, this should be included in Exhibit 1 of the Vendor’s proposal.  In the event the VENDOR does not supply terms and conditions with their proposal, the University's terms and conditions will govern this transaction.
B. Joint or Partnering Bids/Proposals

A joint bid/proposal by two or more Vendors proposing to participate jointly in performance of proposed work may be submitted.  A single Vendor must be clearly identified as the “Primary Vendor” who will assume responsibility for performance of all other Vendors and all subcontractors.  The Primary Vendor must identify itself as such and submit the proposal under its company name and signature.  If a contract is awarded in response to a joint bid/proposal, the Primary Vendor must execute the contract and all Partner Vendors must verify in writing that the Primary Vendor is authorized to represent them in all matters relating to the contract.  At least one of the Vendors must have attended any and all mandatory Pre-Proposal or other meetings.  

C. Price Schedules

VENDOR is to quote the products and services in accordance with specifications set forth in this Request for Proposal.  Prices and other requested data must be stated on or in the exact format of Cost Schedule C.  Vendors must not modify the format of any Price Schedule or to alter its functionality.


Please Note:
You must respond using Schedule C.  Failure to do so may result in disqualification of your Proposal.  VENDOR shall be responsible for all errors and omissions.

A copy of Cost Schedule C is to be provided in Excel format with your electronic submission.  The paper copy will govern if any discrepancies exist between the paper copy and electronic version.   

D. Pricing Variances

No changes shall be made, nor invoices paid for extra changes, alterations, modifications, deviations, and extra orders except upon a written change order from the UNIVERSITY.  The UNIVERSITY will not authorize payment for changes, alterations, modifications, deviations, etc. that are a result of VENDOR error.

E. Certification, Affidavit, and Acknowledgements

The Proposal Certification, Non-Collusion Affidavit, and Vendor Acknowledgements, Schedule A, must be executed as a part of the VENDOR'S proposal.

F. Publicity

VENDORS must refrain from giving any reference to this project, whether in the form of press releases, brochures, photographic coverage, or verbal announcements, without written approval from the UNIVERSITY.

G. Freedom of Information Act / non-Confidentiality
Wayne State University is subject to the State of Michigan Freedom of Information Act.  As such, proposals may be subject to public review after the contracts have been awarded.  VENDORS responding to this proposal are cautioned not to include any proprietary information as part of their proposal. 
H. Credit References

From time to time, the University is asked to provide credit and business references to potential new Vendors.  In the event your company is awarded a contract as a result of your response to this RFP, the University would like the option to include your company as a future reference.

I. Insurance Requirements

The University requires Certificates of Insurance per Schedule B for the following types of work:  1) For any and all construction or construction-like work, 2) When work or service is performed on campus, 3) When food is being provided by a private caterer, and 4) When moving services or bus transportation services are being provided.  The University reserves the right to require insurance on a case-by-case basis.


When required, VENDORS must provide Certificates of Insurance or other evidence that insurance is in place.  If awarded a contract, VENDOR must then provide a Certificate of Insurance naming Wayne State University / Office of Risk Management as a certificate holder and the Board of Governors as an additional insured.  During the life of the contract, the VENDOR must maintain insurance as stated in Insurance Provisions (Schedule B) and any additional requirements as specified by the UNIVERSITY Office of Risk Management.


For this project, Insurance is Required
J. Minority, Woman and Disabled Veteran Owned Business Enterprises (M/W/DBEs) 

Specify in your proposal whether ownership of your company is a certified M/W/DVBE.  The University, in accordance with guidelines from the MMSDC and WBENC, considers an M/W/DVBE as one that is at least 51% owned, operated, and controlled by an M/W/DVBE, or in case of a publicly owned business, at least 51% of the stock must be owned by an M/W/DVBE.  

If the firm is not an M/W/DVBE, describe the firm’s partnering relationships (if any) with M/W/DBE and how it plans to support the UNIVERSITY’S goal to award UNIVERSITY business to M/W/DVBEs.

1.
Reporting


The selected firm will identify and fairly consider M/W/DVBE for subcontracting opportunities when qualified firms are available to perform a given task in performing for the UNIVERSITY under the resulting agreement.  The selected VENDOR must submit a quarterly M/W/DVBE business report to the UNIVERSITY Procurement & Strategic Sourcing by the 15th of the month following each calendar quarter, specifically the months of April, July, October, and January.  Such reports should be sent directly to:

Kenneth Doherty, Associate Vice President
Procurement & Strategic Sourcing 

Wayne State University

Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending 

5700 Cass Avenue, Suite 4200, AAB

Detroit, MI  48202

2.
Report Detail


M/W/DVBE business reports must contain, but are not limited to the following:

· Firm’s name, address, and phone number with which the VENDOR has contracted over the specified quarterly period

· Contact person at the minority firm who has knowledge of the specified information

· Type of goods and/or services provided over the specified period of time

· Total amount paid to the minority firm as it relates to the UNIVERSITY account.

Specify in your proposal whether your company is a certified 8(A) firm.

A complete set of the University's Supplier Diversity Program, which includes complete definitions of each of the above, can be downloaded from our web site at
 http://procurement.wayne.edu/docs/university_policy_2004_02.doc.
K. Ownership of Documents

All documents prepared by the VENDOR, including but not limited to: tracings, drawings, estimates, specifications, field notes, investigations, studies and reports, shall become the property of the UNIVERSITY.  At the UNIVERSITY’S option, such documents will be delivered to UNIVERSITY Procurement & Strategic Sourcing. Prior to completion of the contracted services, the UNIVERSITY shall have a recognized proprietary interest in the work product of the VENDOR.  

L. WSU Wage Rates 
For construction and construction-like work, Wayne State University requires all project contractors, including subcontractors, who provide labor on University projects to compensate at a rate no less than Wayne State University wage rates.

The rates of wages and fringe benefits to be paid to each class of laborers and mechanics by each VENDOR and subcontractor(s) (if any) shall be not less than the wage and fringe benefit rates prevailing in Wayne County, Michigan, as determined by the United States Secretary of Labor.  Individually contracted labor commonly referred to as “1099 Workers” and subcontractors using 1099 workers are not acceptable for work on any of Wayne State’s properties.  Rates for all counties are available at https://wdolhome.sam.gov/, and Procurement will post the schedules quarterly that pertain to Wayne County on its website at http://procurement.wayne.edu/vendors/wage-rates.php.

Certified Payroll must be provided for each of the contractor’s or subcontractor’s payroll periods for work performed on any University project.  Certified Payroll must accompany Pay Applications, and be fully reconciled with the final Pay Application.  Failure to provide certified payroll will constitute a material breach of contract, and pay applications will be returned unpaid, and remain unpaid until satisfactory supporting documents are provided.

Additional information can be found on the University Procurement & Strategic Sourcing’s web site at the following URL address: http://procurement.wayne.edu/vendors/wage-rates.php.  

PROCEDURE

Construction Bids and other Bids or Proposals for work that includes construction shall contain a WSU Wage Rate clause outlining a contractor’s responsibilities under University policy.  Each bid solicitation shall include reference to the most current wage determination schedule that contractors can use when preparing their bids.

When compensation will be paid under WSU Wage Rate requirements, the University shall require the following:

The contractor shall obtain and keep an accurate record showing the name and occupation of and the actual wages and benefits paid to each laborer and mechanic employed in connection with this contract.  

The contractor shall submit a completed certified payroll document [U.S. Department of Labor Form WH 347] verifying and confirming the WSU Wage and benefits rates for all employees and subcontractors for each payroll period for work performed on this project.  The certified payroll form can be downloaded from the Department of Labor website at http://www.dol.gov/whd/forms/wh347.pdf.  

A properly executed sworn statement is required from all tiers of contractors, sub-contractors and suppliers which provide services or product of $10,000.00 or greater.  Sworn statements must accompany applications for payment. All listed parties on a sworn statement as a subcontractor must submit Partial or Full Conditional Waivers for the amounts invoiced on the payment application. A copy of the acceptable WSU Sworn Statement and Waiver will be provided to the awarded contractor.

If the VENDOR or subcontractor fails to pay the WSU rates of wages and fringe benefits and does not cure such failure within 10 days after notice to do so by the UNIVERSITY, the UNIVERSITY shall have the right, at its option, to do any or all of the following:

· Withhold a portion of payments due the VENDOR as may be considered necessary by the UNIVERSITY to pay laborers and mechanics the difference between the rates of wages and fringe benefits required by this contract and the actual wages and fringe benefits paid.
· Terminate the contract and proceed to complete the contract by separate agreement with another vendor or otherwise, in which case the VENDOR and its sureties shall be liable to the UNIVERSITY for any excess costs incurred by the UNIVERSITY.
· Propose to the Associate Vice President for Business Services / Procurement that the Vendor be considered for Debarment in accordance with the University’s Debarment Policy, found on our website at 
https://policies.wayne.edu/appm/2-8-debarment-policy-on-non-responsible-vendor-in-procurement-transactions .
For more information and a general WSU Wage Rate schedule, see Purchasing Website at:  

http://procurement.wayne.edu/vendors/wage-rates.php.

M. Buy American
Wayne State University intends to purchase products in the United States of America whenever an American made* product is available that meets or exceeds the specifications requested and the price is equal to or lower than a foreign made product.  Vendors are required to bid American made products whenever available.  Vendors may bid foreign made products when: 

1)  They are specified 

2)   As an alternate as long as they are technically equal to the product specified.

* (More than 50% of the product is manufactured or assembled in the U.S.A.)

N. Smoke and Tobacco-Free Policies 

On August 19, 2015, Wayne State joined hundreds of colleges and universities across the country that have adopted smoke- and tobacco-free policies for indoor and outdoor spaces.  Contractors are responsible to ensure that all employees and all subcontractors’ employees are in compliance anytime they are on WSU’s main, medical, or extension center campuses.  The complete policy can be found at http://wayne.edu/smoke-free/policy/. 
O. Tax Exempt
Wayne State University is a tax-exempt institution.  The Vendor shall include in its proposal and make payment of all Federal, State, County and Municipal taxes, including Michigan State Sales and Use Taxes, now in force or which may be enacted during the progress and completion of the work covered.  Information regarding the State of Michigan sales and use tax laws related to construction or other similar work can be found in SOM Revenue Administrative Bulletin 2016-18.
Schedule A
Response to Wayne State University
Request for Proposal
RFP: Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending
and any Amendments, Thereto
Dated: May 10, 2023
Proposal Certification, Acknowledgements, 
and Non-Collusion Affidavit

VENDOR is to certify its proposal as to its compliance with the Request for Proposal specifications using the language as stated hereon.



ACKNOWLEDGEMENTS

By virtue of submittal of a Proposal, VENDOR acknowledges and agrees that:

· All of the requirements in the Scope of Work of this RFP have been read, understood and accepted.

· The University’s General Requirements and Guidelines have been read, understood and accepted.

· Compliance with the Requirements and/or Specifications, General Requirements and Guidelines, and any applicable Supplemental Terms and Conditions will be assumed acceptable to the VENDOR if not otherwise noted in the submittal in an Exhibit I, Restricted Services.

· The Supplier is presently not debarred, suspended, proposed for debarment, declared ineligible, nor voluntarily excluded from covered transactions by any Federal or State of Michigan department or agency.

· Wayne State University is a constitutionally autonomous public university within Michigan's system of public colleges and universities, and as such, is subject to the State of Michigan Freedom of Information Act 442 of 1976.  Any Responses Proposals, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act, and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.  

· Any contract between the UNIVERSITY and VENDOR resulting from the RFP will be made using the University’s Strategic Source Agreement. The Agreement will incorporate this RFP and its terms and conditions and Vendor’s Response Proposal by reference.  Should the Vendor have additional terms to incorporate into the Agreement, they will be incorporated into the Agreement as an Appendix. 
· Upon University request, VENDOR agrees to provide publicly distributed annual reports and/or independently audited financial statements including its statement of financial position, statement of operations, and statement of cash flows for at least the past three years.

· Upon University request, Vendor agrees to permit the UNIVERSITY to audit VENDOR's books, but only as it relates to the Wayne State University account.

· All of the Terms and Conditions of this RFP and Vendor’s Response Proposal become part of any ensuing agreement, regardless of whether the ensuing agreement specifically references the RFP and Vendor’s Response Proposal.

· The individual signing below has authority to make these commitments on behalf of Supplier.

· This proposal remains in effect for [120] days.

VENDOR, through the signature of its agent below, hereby offers to provide the requested products/services at the prices specified, and under the terms and conditions stated and incorporated into this RFP.



PROPOSAL CERTIFICATION

The undersigned, duly authorized to represent the persons, firms and corporations joining and participating in the submission of this Proposal states that the Proposal contained herein is complete and is in strict compliance with the requirements of the subject Request for Proposal dated May 10, 2023, except as noted in Exhibit 1, the "Restricted Services/Exceptions to RFP" section of the Proposal.  If there are no modifications, deviations or exceptions, indicate “None” in the box below:

	
	NONE – There are no exceptions to the University’s requirements or terms


	
	YES – Exceptions exist as shown in Exhibit 1, Restricted Services.




NON-COLLUSION AFFIDAVIT 

The undersigned, duly authorized to represent the persons, firms and corporations joining and participating in the submission of the foregoing Proposal, states that to the best of his or her belief and knowledge no person, firm or corporation, nor any person duly representing the same joining and participating in the submission of the foregoing Proposal, has directly or indirectly entered into any agreement or arrangement with any other VENDORS, or with any official of the UNIVERSITY or any employee thereof, or any person, firm or corporation under contract with the UNIVERSITY whereby the VENDOR, in order to induce acceptance of the foregoing Proposal by said UNIVERSITY, has paid or given or is to pay or give to any other VENDOR or to any of the aforementioned persons anything of value whatever, and that the VENDOR has not, directly or indirectly entered into any arrangement or agreement with any other VENDOR or VENDORS which tends to or does lessen or destroy free competition in the letting of the contract sought for by the foregoing Proposal.

The VENDOR hereby certifies that neither it, its officers, partners, owners, providers, representatives, employees and parties in interest, including the affiant, have in any way colluded, conspired, connived or agreed, directly or indirectly, with any other proposer, potential proposer, firm or person, in connection with this solicitation, to submit a collusive or sham bid, to refrain from bidding, to manipulate or ascertain the price(s) of other proposers or potential proposers, or to obtain through any unlawful act an advantage over other proposers or the college. 

The prices submitted herein have been arrived at in an entirely independent and lawful manner by the proposer without consultation with other proposers or potential proposers or foreknowledge of the prices to be submitted in response to this solicitation by other proposers or potential proposers on the part of the proposer, its officers, partners, owners, providers, representatives, employees or parties in interest, including the affiant.


CONFLICT OF INTEREST

The undersigned proposer and each person signing on behalf of the proposer certifies, and in the case of a sole proprietorship, partnership or corporation, each party thereto certifies as to its own organization, under penalty of perjury, that to the best of their knowledge and belief, no member of the UNIVERSITY, nor any employee, or person, whose salary is payable in whole or in part by the UNIVERSITY, has a direct or indirect financial interest in the award of this Proposal, or in the services to which this Proposal relates, or in any of the profits, real or potential, thereof, except as noted otherwise herein.
Any notice required under the Agreement shall be personally delivered or mailed by first class or certified mail, with proper postage, prepaid, to the Subject VENDOR at the following address:
Company Name:










Address:










Telephone:
(________________)







Email address:










Submitted by:










Signature












(Title)
(Date)

Insurance Requirements (Rev 2-2015)
For this project, Insurance is Required
____________________________________________, at its sole expense, shall cause to be issued and maintained in full effect for the term of this agreement, insurance as set forth hereunder:

General Requirements
	

Type of Insurance
	
Minimum Requirement


	1.
Commercial General Liability (CGL) 
CGL insurance should be written on ISO 
form CG 00 01 (or equivalent substitute)

Contracts valued at $100,000 per year or more


	$1,000,000 combined single limit

$2,000,000 annual aggregate

Umbrella Liability per occurrence and in the annual aggregate of $5,000,000.



	2.
Commercial Automobile Liability 
(including hired and non-owned vehicles)
	$1,000,000 combined single limit per accident for bodily injury and property damage, without annual aggregate.



	3.
Workers' Compensation 
(Employers' Liability)
	Required by the State of Michigan and Employer’s Liability in the amount of 

$500,000 per accident for bodily injury or disease.


Maximum Acceptable Deductibles

Type of Insurance


Deductible

Commercial General Liability


$5,000


Commercial Automobile Liability


 0


Workers' Compensation 


 0


Property - All Risk 


$1,000

Coverage
1.
All liability policies must be written on an occurrence form of coverage.

2.
Commercial General Liability (CGL) includes, but is not limited to: consumption or use of products, existence of equipment or machines on location, and contractual obligations to customers.

3.
The Board of Governors of Wayne State University shall be named as an additional insured, but only with respect to accidents arising out of said contract.
4. 
The additional insured provision shall contain a cross liability clause as follows: “The insurance afforded applies separately to each insured against whose claim is made or suit is brought, except with respects to the limits of the company’s liability.” 

5.
The insurance company for each line of insurance coverage will be reviewed and checked per the A.M. Best’s Key Rating Guide.  A rating of not less than “A-” is required
Certificates of Insurance

1.
Certificates of Insurance naming Wayne State University / Office of Risk Management as the certificate holder and stating the minimum required coverage must be forwarded to the Office of Risk Management to be verified and authenticated with the agent and/or insurance company.

2.
Certificates shall contain a statement from the insurer that, for this contract, the care, and custody or control exclusion is waived.
3.
Certificates shall be issued on a ACORD form or one containing the equivalent wording, and require giving WSU a thirty (30) day written notice of cancellation or material change prior to the normal expiration of coverage.
4.
Revised certificates must be forwarded to the Office of Risk Management thirty (30) days prior to the expiration of any insurance coverage listed on the original certificate, as follows:

Wayne State University

Office of Risk Management

5700 Cass Avenue, Suite 4622 AAB

Detroit, MI 48202

Specific Requirements- Individual contracts may require coverage in addition to the minimum general requirement such as, business interruption, higher limits and or blanket fidelity insurance.

Exception to the insurance requirements is to be approved, in writing, by the Office of Risk Management. Exceptions are determined by the type and nature of the contract and the individual contractor
	[image: image3.emf]


Schedule C
Sponsorship Fees and/or Revenue Sharing Schedule
See website:

http://go.wayne.edu/bids
Schedule D - Summary Questionnaire	1. Can your company commence on or before August 1, 2023 and be completed by July 31, 2028?
	
	YES
_______

	ALTERNATIVE 
__________________



	2. Did you attend the Optional Pre-Proposal meeting on May 17, 2023?
	
	_______

	__________________



	3. If the meeting was Optional, what was the Attendance “secret word” provided to confirm attendance?

	
	
	__________________



	4. Did your company provide the required Proposal Certification, Non- Collusion Affidavit and Vendor Acknowledgement, Schedule A?


	
	_______

	__________________



	5. If awarded a contract, will your company provide a certificate of insurance to meet or exceed all our minimum requirements as outlined in Schedule B?

	
	_______

	Required


	6. Did your company complete and provide the Summary Price Schedule C, and submit it electronically?  (Zip Files are not acceptable) 


	
	_______

	__________________



	7. Did your company complete and submit Vendor Set-Up Documents as listed in Appendix 2? 
	
	_______

	__________________



	8. Please complete the following:

Total number of employees in your company

Total years in business under this company name


	
	_______
_______

	

	9. Are you or any Officer, Owner or Partner in this company an employee of Wayne State University, or have you been an employee within the past 24 months?  If Yes, explain in Exhibit 1.

	
	___ Yes

___ No


	

	10. Are any family members of any Officer, Owner or Partner in this company employees of Wayne State University?  If Yes, explain in Exhibit 1.

	
	___ Yes

___ No


	

	11. Did your company provide a “Restricted Services” exhibit, Exhibit 1?


	
	___ Yes

___ No


	

	12. Does your company agree to provide a minimum of 3 references to the University upon request, with specific contact names and phone numbers?


	
	_______

	__________________



	13. Does your company agree to provide a list of lost accounts in excess of $25,000, if any?


	
	_______

	__________________



	14. For any construction or installation work, did your company quote services at WSU Wage Rates and clearly indicate such in your proposal?

	
	_______

	__________________



	15. If awarded an agreement as a result of this RFP, is your company willing to serve as a future credit reference for the University?


	
	_______

	__________________



	16. Does your company agree to comply with the University Smoke and Tobacco Free Policies?
	
	_______

	__________________




17. ADDENDA:

The undersigned affirms that the cost of all work covered by the following Addenda are taken into consideration when providing price and other elements of the vendor’s proposal.
Addendum No.
     Date

      
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Addendum No.
     Date

     
Addendum No.
    Date



Company Name:










Address:










Telephone:
(________________)







Email address:










Submitted by:










Signature












(Title)
(Date)

APPENDIX 1

(Wayne State University Campus Map)

See web site:

http://campusmap.wayne.edu/
A detailed list of Cash & Coin operated lots can be viewed at http://procurement.wayne.edu/cash_and_credit_card_lots.php
APPENDIX 2
Supplier Set-Up Forms
If you are responding to this RFP, the University requires updated information to be sent to our Vendor Management Team.  Please have someone at your company provide a completed W9 and a completed Wayne State New Vendor Set-Up.  Links to the W9 and New Vendor Set-Up forms are as follows:

New Vendor Request – Businesses Form
W9 – Link to the IRS Form
 
Both Forms are PDF Writable, so they can be completed online.  The Vendor Set-up can be electronically signed with a PDF signature or can be printed and signed pen & ink. The IRS form can only be signed pen & ink.  

Both should be submitted electronically to purchasingdocs@wayne.edu.  Do not send these forms to the Buyer. 
APPENDIX 3
Total Units Cold Beverages Sold  
(bottle and fountain combined)
	Total Units Cold Beverages Sold (bottle and fountain combined)
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	2019
	
	
	
	2020
	
	
	
	2021
	
	
	
	2022
	

	Month
	 
	B&C/ Fountain
	Vending
	Total 
	 
	B&C/ Fountain
	Vending
	Total
	 
	B&C/ Fountain
	Vending
	Total 
	 
	B&C/ Fountain
	Vending
	Total 

	Jan
	 
	2,920
	683
	3,603
	 
	2,764
	696
	3,460
	 
	311
	158
	469
	 
	454
	186
	640

	Feb
	 
	3,080
	902
	3,982
	 
	2,887
	986
	3,873
	 
	434
	220
	654
	 
	952
	405
	1357

	Mar
	 
	3,064
	1,155
	4,219
	 
	682
	703
	1,385
	 
	254
	273
	527
	 
	990
	592
	1582

	Apr
	 
	2,937
	994
	3,931
	 
	-434
	52
	-382
	 
	106
	207
	313
	 
	1221
	485
	1706

	May
	 
	1,264
	458
	1,722
	 
	24
	83
	107
	 
	65
	165
	230
	 
	531
	350
	881

	Jun
	 
	1,238
	556
	1,794
	 
	34
	78
	112
	 
	115
	175
	290
	 
	550
	321
	871

	Jul
	 
	1,964
	492
	2,456
	 
	45
	133
	178
	 
	694
	165
	859
	 
	742
	278
	1020

	Aug
	 
	3,019
	468
	3,487
	 
	668
	91
	759
	 
	1,388
	211
	1,599
	 
	1698
	309
	2007

	Sep
	 
	3,487
	1,103
	4,590
	 
	589
	61
	650
	 
	1,564
	504
	2,068
	 
	2605
	573
	3178

	Oct
	 
	3,643
	1,076
	4,719
	 
	465
	250
	715
	 
	1,159
	500
	1,659
	 
	2411
	429
	2840

	Nov
	 
	2,628
	1,007
	3,635
	 
	139
	272
	411
	 
	1,137
	458
	1,595
	 
	1232
	583
	1815

	Dec
	 
	1,641
	822
	2,463
	 
	164
	257
	421
	 
	401
	446
	847
	 
	1478
	 
	1478

	Total
	 
	30,884
	9,716
	40,600
	 
	8,028
	3,662
	11,690
	 
	7,626
	3482
	11,108
	 
	    14,864 
	4511
	19375

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


APPENDIX 4
Vending All other Product Sales Information
	Vending All other Product Sales Information
	
	

	
	
	
	
	
	

	 
	2018
	2019
	2020
	2021
	2022

	Jan
	$18,092.52
	$21,363.99
	$22,379.96
	$3,932.09
	$5,001.02

	Feb
	$24,792.80
	$25,360.26
	$34,847.94
	$6,261.61
	$11,568.75

	Mar
	$29,588.20
	$48,344.69
	$30,909.76
	$7,135.19
	$17,505.25

	Apr
	$25,320.12
	$30,898.72
	$1,233.17
	$5,348.38
	$13,774.95

	May
	$13,979.31
	$15,046.23
	$2,697.54
	$5,207.50
	$10,467.47

	Jun
	$14,080.60
	$20,007.24
	$2,294.81
	$3,038.07
	$9,786.40

	Jul
	$15,080.62
	$15,603.74
	$3,629.94
	$5,407.67
	$8,595.84

	Aug
	$17,483.00
	$14,987.34
	$868.19
	$6,118.25
	$14,580.59

	Sep
	$34,474.41
	$33,972.89
	$5,985.31
	$11,832.97
	$17,683.62

	Oct
	$33,792.28
	$34,440.90
	$3,724.10
	$14,003.40
	$13,309.65

	Nov
	$26,595.98
	$33,148.78
	$7,661.98
	$14,468.76
	 

	Dec
	$24,733.97
	$24,341.33
	$6,240.61
	$12,807.91
	 

	Total 
	$278,013.81
	$317,516.11
	$122,473.31
	$95,561.80
	$122,273.54

	
	
	
	
	
	


APPENDIX 5
Current Vending Prices 2-2-2023

	Product
	Details
	Selling Price

	Bottled Juices
	16 oz
	$2.00

	Sports Drinks
	20 oz
	$2.00

	Enhanced Water
	20 oz
	$2.00

	Soft Drinks/Non-Carbonated Water
	20 oz
	$1.75

	Ice Tea
	20 oz
	$1.75

	Energy Drinks
	12-16 oz
	$3.00

	Ready to Drink Bottled Coffee
	 
	$3.00

	Small can coffee/expresso
	None currently in vending
	 

	Protein drinks
	None currently in vending
	 

	 
	 
	 

	 
	 
	 

	Ice cream/Frozen Confections
	 
	1.50-2.00

	Hot Coffee
	SM/LG
	.90 - 1.25

	Chips/Cookies/Crackers/Popcorn/Bagged Snacks
	1oz - 1.25oz
	$1.25

	Large Snacks - Pop tarts/Pastries/Baked Goods
	 
	$1.50

	Gum
	 
	$1.75

	King Size Candy
	3-5oz
	$2.50

	Nuts/Trail mix/Combos
	 
	$3.25

	Regular Size Candy/Nuts/Jerky/Granola Bars
	 
	$1.25

	 
	 
	 

	 
	 
	 

	Fresh Food
	 
	1.00 - 4.25

	Soups/Stews
	 
	$4.25

	Sandwiches
	 
	$3.50

	Hotdog/Hamburger
	 
	$1.50

	Salads
	 
	$1.00

	Yogurt 
	 
	$1.00

	Lunchable
	 
	$3.00


APPENDIX 6
Current Retail and Dining locations
	Campus Dining – 

Towers Café

Gold and Greens 

McGregor Memorial Conf Center

Midtown Market Convenience Store

Panda Express

Starbucks – Ghafari

Starbucks – Student Center

Subway

Sushi Kabar

Taco Bell

The Grind

The Drop
	
	Other Retail – 

1000 Degree Pizza & Crepes

7-11

Albasha Café

Beyond Juice

Fourteen East

Delite Café

Insomnia Cookies

Jimmy John’s (exception)

Leo’s Coney Island 

Little Mart

Quickly Boba Café

Savant (being replaced in 2023)

Shield’s Pizza

Sue’s Convenience Store

Sugah Please Coffee (opening in 2023)

Uncle Joe’s Chicken Fingers

Warrior Pharmacy

WSU Barnes and Noble Bookstore

WSU Hilberry Theatre

WSU Matthaei Concessions/Tarter Shop

WSU Recreation and Fitness Center

WSU Vending Machines


APPENDIX 7
Vending machine locations
Each location can be found on our campus map. 

	Building
	Floor
	Machine Type

	1200 Holden
	1st Floor Receiving Area
	Beverage & Snack

	400 Mack - Wayne Health
	1st Floor Breakroom
	Beverage, Snack & Fresh Food

	5425 Woodward
	1st Floor Lobby
	Beverage & Snack

	AAB (Academic Admin Bldg.)
	1st Floor Breakroom
	Beverage, Snack & Ice Cream

	Anthony Wayne Drive Apartments
	1st Floor Elevators, North and South Lobbies

7th Floor North Common Area
	Beverage & Snack

 

Beverage & Snack

	Atchison Hall
	1st floor Lobby

1st Floor Back Hallway
	Beverage

Beverage & Snack

	ATEC 12 Mile Road
	1st Floor Vending Area
	Beverage, Snack & Coffee

	BioEngineering Building
	2nd Floor
	Beverage & Snack

	BioScience Building
	3rd Floor Elevators
	Beverage & Snack

	Mike Ilitch School of Business
	1st Floor Vending Area
	Beverage & Snack

	C&IT 
	1st Floor Vending Area
	Beverage, Snack and Fresh Food

	Chatsworth Apartments
	Basement Laundry Room
	Beverage & Snack

	Chemistry Building
	3rd Floor North Hallway
	Snack & Beverage

	Cohn Building
	Basement Study Lounge
	Beverage, Snack & Coffee

	Community Arts Building
	Basement Vending Area
	Beverage & Snack

	Education Building
	First Floor lobby
	Beverage & Snack

	Elliman Building
	Atrium
	Beverage & Snack

	Engineering Tech
	2nd Floor 
	Beverage & Snack

	Engineering Building
	2nd Floor 
	Beverage & Snack

	FAB (Faculty Admin Bldg)
	1st Floor West Corner

4th Floor Breakroom
	Beverage & Snack

Combo

	Fitness Center
	Basement
	Beverage & Snack

	FP&M 
	1st Floor Hallway
	Beverage & Snack

	Ghafari Hall
	1st Floor Lobby
	Beverage & Snack

	General Lectures
	1st Floor Lobby
	Beverage, Snack & Ice Cream

	Grounds Garage
	Garage Area
	Beverage & Snack

	I2C Building
	1st Floor Near Restrooms
	Combo

	I Bio (Integrated Biosciences Center)
	1st Floor Kitchen

1st Floor Shipping Area

2nd Floor Vending Area
	Beverage & Snack

Beverage & Snack

Beverage & Snack

	Knapp Building
	Basement
	Beverage & Snack

	Lande Building
	2nd Floor Breakroom
	Beverage & Snack

	Law School Building
	Basement Study Lounge and 1st floor Vending area
	Beverage & Snack

	Manoogian Hall
	1st Floor Vending Room
	Beverage, Snack, Coffee, Fresh Food & Ice Cream

	Manufacturing Eng.
	1st Floor 
	Beverage & Snack

	Mortuary Science
	1st Floor Breakroom
	Beverage & Snack

	Mott Center
	1st Floor 
	Beverage & Snack

	Old Main
	Basement East End

2nd Floor Study Lounge
	Beverage, Snack & Ice Cream

Beverage & Snack

	Pharmacy Building
	Basement Center Vending Area
	Beverage, Snack, Coffee & Fresh Food

	Physics Building
	1st Floor
	Beverage & Snack

	Prentis Building
	Basement Stairwell
	Beverage & Snack

	Public Safety Building
	2nd Floor
	Beverage & Snack

	Reuther Library 
	4th Floor
	Beverage & Snack

	Science Hall
	1st Floor
	Beverage & Snack

	Scott Hall
	Cafeteria
	Beverage, Snack, Coffee, Fresh Food & Ice Cream

	Shapiro Hall (Natural Sciences)
	3rd Floor
	Beverage

	Simons Building
	3rd Floor 
	Beverage & Snack

	Social Work (5447 Woodward)
	Basement
	Beverage & Snack

	State Hall (Building is currently closed due to construction)
	1st Floor Vending Area

1st Floor Study Area/ Fish Bowl
	Beverage, Snack, Coffee & Ice Cream 

Beverage & Snack

	Student Center Building
	Basement Near Billiards Hall

3rd Floor Study Area
	Beverage & Snack

Beverage & Snack

	The Block 
	2nd Floor Breakroom
	Beverage, Snack, Coffee & Fresh Food

	Theatre 95
	1st Floor
	Beverage

	Thompson Home
	2nd Floor
	Combo

	Tolan Park Medical Building
	1st Floor Clinic

3rd Floor
	Beverage & Snack

Beverage & Snack

	Towers Residential Suites
	1st Floor Lobby

2nd Floor Lounge

4th Floor Lounge

6th Floor Lounge

8th Floor Lounge

10th Floor Lounge
	Beverage & Snack

Beverage & Ice Cream

Beverage & Snack

Beverage

Beverage & Snack

Beverage

	UGL (Undergraduate Library)
	1st Floor Study/Break Area
	Beverage, Snack, Coffee, Fresh Food & Ice Cream

	University Tower Apartments
	1st Floor Lobby
	Beverage & Snack

	WDET Radio
	1st Floor Break Area
	Beverage & Snack

	Welcome Center
	1st Floor Lobby

3rd Floor Breakroom

4th Floor Breakroom
	Beverage & Snack

Snack

Beverage

	Woodward Gardens
	1st Floor Back Hallway
	Beverage & Snack


Potential NEW vending areas include: 

· Purdy Library

· Matthaei Athletic Complex – various locations
· Medical Examiners Office Building

APPENDIX 8
Optional Marketing/Sponsorship Opportunities through WSU Athletics
· WSU Fieldhouse Naming Rights 
· The Fieldhouse is a $25 million arena which hosts the WSU men’s and women’s basketball teams. In addition, WSU has partnered with the Detroit Pistons to maximize use of the 70,000 sq ft area by also hosting an NBA G League Affiliate Team. Detroit Pistons summer camps and clinics, possible MHSAA state highschool games, and other basketball tournaments may also be hosted at the new arena. 
· Permanent Signage on WSU Athletics Marquee
· Marquee stands 85 feet above the Lodge Freeway. According to MDOT 134,000 vehicles/240,00 individuals view the display.

· Official sponsor of student athlete Refueling Station
· What is the Refueling Station: The goal of the Athlete Fueling Station is to fill the gaps in access to nutrients created by the student-athletes unique time demands and schedules required due to their participation in intercollegiate athletics. In addition, it improves student-athletes’ ability to optimize nutrient timing.
· Official title sponsor for the Warrior Rise Luncheon
· What is Warrior Rise Luncheon: The Warrior Rise Luncheon is an event that is put on by the Athletic Department for all 400 student athletes. At this luncheon the Athletic Department recognizes student-athletes for their achievements in the classroom. 
· 4 tickets to the luncheon and recognition as title sponsor on all marketing materials for the event. 

· Rotating digital advertisement on LED ribbon boards, scores table and video score board in brand new basketball arena. Digital advertisement on video board at Tom Adams Field for all WSU home football games.
· Permanent Signage at Harwell baseball field (right field wall)

All the above include:

· In-game acknowledgement during all WSU home contests

· Featured on Corporate Sponsor page on WSUAthletics.com

APPENDIX 9
Wayne State University

Strategic Source Agreement
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STRATEGIC SOURCE AGREEMENT

This Agreement, effective as of __________________ (the “Effective Date”), is made by and between Wayne State University, 5700 Cass Avenue, suite 4200, Detroit, Michigan 48202, a constitutional body corporate of the State of Michigan ("University") and, (Supplier_Name), (Supplier_Address), (Supplier_City_State_Zip), (“the Supplier”)
For good and valuable consideration, the parties agree as follows:

1. General Purpose:  The general purpose of this Agreement is to engage the services of the Supplier to provide (Named_Services) (Services), per the University Request for Proposal dated (Quote_Date) (the RFP) and the Supplier’s response Proposal dated (Bid_Date), and the Price Schedule attached as Exhibit C.  The University has assigned (Project_Manager) as the Contract Administrator.  Only contract directives from the University’s Procurement and Strategic Sourcing Department or the Contract Administrator shall be accepted by the Supplier.  The Procurement contact for this agreement is Valerie Kreher, email; rfpteam2@wayne.edu.  
2. General Duties of the Supplier:  The Supplier shall provide the University with (Named_Services) of superior quality, at competitive pricing, as described in the Statement of Work section of the RFP, which is incorporated by reference into this Agreement. The Supplier agrees to perform such professional services with the standard of professional care and skill customarily provided in the performance of such services.  The supplier agrees to perform these services to the reasonable satisfaction of the University during the term of this Agreement. 

3. Term:  The contract period shall be for an initial time-period through (Contract_End_Date) (the “Initial Term”), with the option to renew for up to two additional one-year periods of Services (each a “Renewal Term” and together with the Initial Term, the “Term”), through (Extension_Date).  Renewal is contingent upon both parties agreeing in writing to do so, based on satisfaction of the price and the Supplier’s performance.
4. The Roles and Responsibilities (Scope of Work):

The roles and responsibilities of the Supplier are listed in Exhibit A of this agreement.

5. Wayne State University Wage Rates:  For construction and construction-like work, Wayne State University requires all project contractors, including subcontractors, who provide labor on University projects to compensate at a rate no less than Davis Bacon Wage Determinations (WSU Wage Rates). This includes, but is not limited to new construction, building renovation, and installation of furniture or equipment where a construction trade is used (i.e. installation of audiovisual equipment or furniture requiring electrical or carpentry work).  The complete policy regarding WSU Wage Rates can be found at https://policies.wayne.edu/appm/2-10-prevailing-wage-construction. 
6. Customer Support:  The Supplier shall have a primary point of contact for the University community.  The contact shall be accessible during normal business hours of every business day, 8:00 am to 5:00 pm (Eastern Time).  
7. Business Review Meetings:  In order to maintain the partnership between the University and the Supplier, the University requires regular Business Review meetings.  Meetings shall be held on at least an annual basis, or more frequently upon University request. The business review meeting shall include, but not be limited to, the following:

· Review of Supplier performance as demonstrated in supplier scorecards

· Review of minimum required reports (see Section 8 below)

· Review of continuous improvement plans
Frequency of Business Review meetings will be defined at the end of the Initial Term by mutual agreement.
8. Reports:  The Supplier will submit applicable monthly and quarterly usage reports, in the format specified below, to the Procurement and Strategic Sourcing Department, which details the usage during the reporting period.

Reports are to be submitted to (Project_Manager) as listed below:
Monthly and Year-to Date (YTD) reports are required to be received in an excel format, no later than the 6th of the month following activity, and must include the following information:
Reports & Statistics

· Quantity and total value of all product being sold & installed

· Total value of tier 2 purchases obtained from Diverse Businesses (M/W/DBE)

Upon reasonable request, additional ad hoc reports must be prepared and made available to the University.

9. Purchase Orders:  Orders will be placed for goods, services or projects as the need arises, or will be issued as blanket orders for each individual fiscal year.  Each order will be placed on a University Purchase Order generated through our WayneBuy system.  All subsequent invoices, packing tickets, and other correspondence related to the individual order are to include the unique PO number.

10. Invoicing:
Deliveries or services shall be invoiced on an individual basis and shall be due thirty (30) days after University’s receipt and approval of invoice.  The invoices must reference the PO number and be submitted to the University’s Accounts Payable department via email address: wsuinvoices@wayne.edu.   
11. ACH Payments:  ACH payments are both faster and less costly for Suppliers and the University.  As a result, this is the University’s preferred payment method.  The Supplier is expected to enroll in the University’s ACH program.  The ACH payment agreement form can be downloaded at 
https://disbursements.wayne.edu/files/ach_payment_agreement_form.pdf.  The completed form should be digitally signed or signed & scanned, and sent to vendorach@wayne.edu.

12. Tax Exempt:  Wayne State University is a tax-exempt institution.  The Supplier shall include in its proposal and make payment of all Federal, State, County and Municipal taxes, including Michigan State Sales and Use Taxes, now in force or which may be enacted during the progress and completion of the work covered.  Information regarding the State of Michigan sales and use tax laws related to construction or other similar work can be found in SOM Revenue Administrative Bulletin 2016-18.   
13. eProcurement Requirements:  The University has implemented an eProcurement platform. The Supplier will work in close cooperation with the Procurement Department to adapt to the eProcurement program as required by the University.  

14. Annual Price Increases:  All prices quoted must be firm through September 30, 20__.  If a price increase is required at the end of periods two or three, the Supplier must have their request in writing to the Commodity Manager no later than July 31 of the preceding term. Price increases must be justified by citing the appropriate market indices.   Price increases will be reviewed and either accepted or rejected in writing.

15. Confidentiality of Information:  The Supplier agrees to keep confidential and not to disclose to third parties any information provided by the University pursuant to this Agreement unless the Supplier has received prior written consent of the University to make such disclosure.  This obligation of confidentiality does not extend to any information that:  

a) Was in the possession of the Supplier at the time of disclosure by the University, directly or indirectly; 

b) Is or has become, through no fault of the Supplier, available to the general public; or 

c) Is independently developed and hereafter supplied to the Supplier by a third party without restriction on disclosure.  The provisions of this Section 14 shall survive expiration and termination of this Agreement.

The Supplier is required to sign the University Confidentiality and Non-Disclosure Agreement.  A copy of the Agreement can be found in Exhibit B.  If the Supplier is not an individual, the Supplier represents and warrants that it has the authority to bind each of its employees, officers, agents, representatives and consultants to the terms of the Agreement.  The Supplier shall be responsible for ensuring such personnel are aware of and comply with all obligations imposed by this Confidentiality and Non-Disclosure Agreement.

16. Independent Contractor:  The parties expressly acknowledge that the Supplier is an independent contractor.  The Supplier is not an agent, partner, or employee of the University.  The Supplier shall not have the authority to enter into any contract or agreement to bind the University and shall not represent to anyone that the Supplier has such authority.  The Supplier represents and warrants to the University that in performing the Services hereunder, the Supplier will not be in breach of any agreement with a third party.  The Supplier declares that it is not a Legislator, elected or appointed officer, or that its firm is not owned or controlled by any Legislator, elected or appointed officer, compensated or uncompensated, member of a State board or commission, or other employee of the State of Michigan (including an employee, officer, or official of Wayne State University).  The Supplier agrees that he/she is subject to the University’s regulations, laws of the United States and of the State of Michigan, and that, in the event of violation of these, or behavior that is considered to be detrimental to the University or its students, faculty or staff; the University shall have the right to terminate the agreement without prior notice.

17. Property Rights and Reports:  The Supplier agrees that any computer programs, software, documentation, copyrightable work, discoveries, inventions, improvements, or other products developed by the Supplier solely, or with others, resulting from the performance of this Agreement are the property of the University, and the Supplier assigns all rights therein to the University.  The Supplier further agrees to provide the University with any assistance which the University may require to obtain patents or copyright registrations, including the execution of any documents submitted by the University.    This provision shall survive expiration and termination of this Agreement.

18. Indemnification and Hold Harmless:  The Supplier agrees that any personal injury to the Supplier or third parties or any property damage incurred in the course of performance of this Agreement that are not the result of any act or omission on the part of the University shall be the responsibility of the Supplier.  The Supplier agrees to indemnify, defend, and hold harmless the University, its governing board, officers, employees, agents, and students from and against any and all costs, losses, damages, liabilities, expenses, demands, and judgments, including court costs and attorneys’ fees, whether for personal injury or property damage, infringement of any third party intellectual property right, or any other claim, which may arise out of the Supplier’s performance of this Agreement whether caused in whole or in part by the Supplier or anyone for whom the Supplier is responsible, regardless of whether or not it is caused in part by the University.

19. Non-Discrimination:  The parties agree that in the performance of any contract they shall not discriminate in any manner on the basis of race, creed, color, national origin, age, religion, sex, sexual orientation, marital status or handicap protected by law.  Such action shall include, but is not limited to the following:  employment, upgrading, demotion, transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation.  The Supplier certifies that they will conform to the provisions of the Federal Civil Rights Action of 1964, as amended.  Information on the Civil Rights Act can be found at http://www.eeoc.gov/laws/statutes/titlevii.cfm 

20. Civil Rights Requirements:  The Supplier must be in compliance with the directives of the Michigan Department of Civil Rights.  The Department of Civil Rights web address is


http://www.michigan.gov/mdcs/0,1607,7-147-6881---,00.html

21. Immigration Reform and Control Act of 1986:  The Supplier certifies that they do not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.

22. Debarment Status:  The Supplier certifies that they are not currently debarred from submitting bids on contracts nor are they an agent of any person or entity that is currently debarred from submitting bids on contracts.  The University’s Department Policy can be found at https://policies.wayne.edu/appm/2-8-debarment-policy-on-non-responsible-vendor-in-procurement-transactions. State of Michigan information on Debarment can be found at http://www.michigan.gov/buymichiganfirst/0,1607,7-225-48677-20042--,00.html. The Federal Debarred Vendor List (Excluded Parties List System) and related links searched at https://www.dol.gov/agencies/ofccp/debarred-list 
23. Supplier Liability:  The Supplier will be liable for any associated costs of repairs for damage to buildings or other UNIVERSITY property caused by the negligence of the Supplier’s employees.

24. Early Termination by the University:  The UNIVERSITY shall have the right to terminate the contract with the Supplier without penalty after the UNIVERSITY'S thirty (30) days written notice of termination to the Supplier under the following circumstances:

1.
Default of Supplier
It shall be considered a default whenever the Supplier shall:

a.
Disregard or violate material provisions of the contract documents or UNIVERSITY instructions, or fail to execute the work according to the agreed upon schedule of completion and/or time of completion specified, including extensions thereof, or fail to reach agreed upon performance results.

b. Declare bankruptcy, become insolvent, or assign company assets for the benefit of creditors.

2.
Convenience of the UNIVERSITY


When termination of the contract is determined to be in the best interest of the University for serving it’s community, and its students, faculty, and staff.

Note:  Any contract cancellation notice shall not relieve the SUPPLIER of the obligation to deliver and/or perform prior to the effective date of cancellation.

25. Cancellation of Contract by the Supplier:  The Supplier must provide a minimum of ninety (90) days written notice of cancellation of contract to the UNIVERSITY regardless of the reason for said termination.  Such notification must be sent to:

Kenneth Doherty, Associate Vice President

Procurement & Business Services 

Wayne State University

RFP: Pouring Rights & Cold Beverage Vending, and All “Other Products” Vending 
5700 Cass Avenue, Suite 4200, AAB

Detroit, MI  48202
26. Notice:  Any notice to either party hereunder must be in writing signed by the party giving it and shall be served either personally or by registered or certified mail addressed as follows:

	To the University:
Wayne State University
Kenneth Doherty, Associate VP


Procurement & Strategic Sourcing

5700 Cass Avenue, Suite 4200

Detroit, MI, 48202
	
	To the Supplier:

(Supplier_Name)
(Supplier Representative)
(Representative_Title)
(Supplier_Address), (Supplier_City_State_Zip)



The above notification addresses as may be modified by either party during the agreement, only by written notice.  All such notices shall be effective only when received by the addressee.

27. Entire Agreement:  This Agreement and its exhibits, along with the RFP dated (Quote_Date) and the Supplier’s Proposal dated (Bid_Date) (and its attachments, if any), and subsequent clarifications and addenda, constitute the entire agreement between the parties with respect to the subject matter hereof and may not be amended except by a written agreement signed by the Supplier and an authorized representative of the University.  Said terms govern and supersede the standard terms and conditions of individual Purchase Orders, regardless of whether said Purchase Orders specifically reference back to this Agreement.

28. Modification of Service:  The UNIVERSITY reserves the right to modify the services during the course of the contract, with concurrence of the Supplier.  Any changes in pricing and rates proposed by the Supplier resulting from such changes are subject to acceptance by the UNIVERSITY.

In the event prices and rates cannot be negotiated to the satisfaction of both parties, the contract may be subject to cancellation and competitive bidding based upon the new specifications.

29. Severability:  The terms of this Agreement are severable such that if any term or provision is declared by a court of competent jurisdiction to be illegal, void, or unenforceable, the remainder of the provisions shall continue to be valid and enforceable.

30. Governing Law and Compliance:  This Agreement shall be governed by and construed under the laws of the State of Michigan, without regard to its choice of law rules. Any lawsuits arising from or incident to this Agreement shall be brought in the Michigan Court of Claims. Each party will be individually responsible for compliance with all laws, including anti-discrimination laws, which may be applicable to their respective activities under this Agreement.

31. Non-Waiver:  The delay or failure of either party to exercise any of its rights under this Agreement for a breach thereof shall not be deemed to be a waiver of such rights, nor shall the same be deemed to be a waiver of any subsequent breach, either of the same provision or otherwise.

32. Non-Assignment:  The agreement shall be between the UNIVERSITY and the Supplier, and the Supplier shall neither assign nor delegate the agreement, its rights or obligations, or any of its terms without the express written permission of the UNIVERSITY.

33. Authority:  The parties warrant that they have the authority to enter into this Agreement and that entering into this Agreement is not restricted or prohibited by any existing agreement to which they are parties.

34. Non-Exclusivity:  This Agreement does not create an exclusive relationship between Wayne State University and the Supplier.  The University reserves the right to use other service providers, in the event it is determined to be in the best interest of the University, its employees, students, or staff.

35. Credit References:  From time to time, the University is asked to provide credit and business references to potential new Suppliers.  Company agrees that it will serve as a Credit Reference for the University with respect to the amount and timeliness of payments.

36. Financial Reports:  Upon University request, the Supplier must provide publicly distributed annual reports and/or independently audited financial statements including its statement of financial position, statement of operations, and statement of cash flows.
37. Right to Audit:  Supplier must further agree to permit the UNIVERSITY, upon request, to audit SUPPLIER's books, but only as it relates to the Wayne State University account, including invoicing, operational, and technology controls (when applicable).  The University is limited to 1 request per calendar year of this agreement.

38. Insurance:  
	INSURANCE REQUIREMENTS (Rev 2-2015)
The Supplier, at its sole expense, shall cause to be issued and maintained in full effect for the term of this Agreement, insurance as set forth hereunder:
General Requirements

Type of Insurance

Minimum Requirement


1.
Commercial General Liability (CGL) 
CGL insurance should be written on ISO 
form CG 00 01 (or equivalent substitute)

Contracts valued at $100,000 per year or more 
$1,000,000 combined single limit

$2,000,000 annual aggregate
Umbrella Liability per occurrence and in the annual aggregate of $5,000,000.

2.
Commercial Automobile Liability 
(including hired and non-owned vehicles)

$1,000,000 combined single limit per accident for bodily injury and property damage, without annual aggregate.

3.
Workers' Compensation 
(Employers' Liability)

Required by the State of Michigan and Employer’s Liability in the amount of 

$500,000 per accident for bodily injury or disease.

Maximum Acceptable Deductibles

Type of Insurance


Deductible
Comprehensive General Liability


$5,000

Comprehensive Automobile Liability

 
 0

Workers' Compensation 


 0

Property - All Risk 


$1,000

Coverage

1.
All liability policies must be written on an occurrence form of coverage.

2.
Commercial General Liability (CGL) includes, but is not limited to: personal injury, property damage, consumption or use of products, existence of equipment or machines on location, and contractual obligations to customers.

3.
The Board of Governors of Wayne State University shall be named as an additional insured, but only with respect to accidents arising out of said contract, on any of Supplier’s or its subcontractors’ insurance policies.

4. 
The additional insured provision shall contain a cross liability clause as follows: “The insurance afforded applies separately to each insured against whose claim is made or suit is brought, except with respects to the limits of the company’s liability.” 
5.
The insurance company for each line of insurance coverage will be reviewed and checked per the A.M. Best’s Key Rating Guide.  A rating of not less than “A-” is required.
Certificates of Insurance

1.
Certificates of Insurance naming Wayne State University / Office of Risk Management as the certificate holder and stating the minimum required coverage must be forwarded to the Office of Risk Management to be verified and authenticated with the agent and/or insurance company.

2.
Certificates shall contain a statement from the insurer that, for this contract, the care, custody, or control exclusion is waived.


3.
Certificates shall be issued on a ACORD form or one containing the equivalent wording, and require giving WSU a thirty (30) day written notice of cancellation or material change prior to the normal expiration of coverage.

4.
Revised certificates must be forwarded to the Office of Risk Management thirty (30) days prior to the expiration of any insurance coverage listed on the original certificate, as follows:

Wayne State University

Office of Risk Management

5700 Cass Avenue, Suite 4622 AAB

Detroit, MI 48202

Specific Requirements- Individual contracts may require coverage in addition to the minimum general requirement such as, business interruption, higher limits and or blanket fidelity insurance.

Exception to the insurance requirements is to be approved, in writing, by the Office of Risk Management. Exceptions are determined by the type and nature of the contract and the individual contractor.




IN WITNESS WHEREOF, the authorized representatives of the parties have executed this Agreement on (Contract_Date).

	Wayne State University
	
	(Supplier_Name)


	Signature:  
	
	Signature:  

	Name:  Kenneth Doherty, CPSM
	
	Name:  

	Title:     Associate Vice President – Procurement
	
	Title: 

	Date:  
	
	Date:  
	

	Phone:  313-577-3756
	
	Phone:  

	email:    ac0578@wayne.edu
	
	email:  


	Wayne State University


	
	

	Signature:  
	
	

	Name:  David Massaron
	
	

	Title:     CFO and Senior Vice President for Finance & Business Operations
	
	

	Date:  
	
	

	Phone:  313-577-5580
	
	

	email:    bx8350@wayne.edu
	
	


EXHIBIT A
Roles & Responsibilities

The roles and responsibilities of the Supplier are listed below.

(Scope_of_Work)
. 
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EXHIBIT B
Confidentiality and

Non-Disclosure Agreement
Wayne State University, hereafter referred to as “University”, has contracted with (Supplier_Name), hereafter referred to as “The Supplier” to supply (Named_Services) and related services to the University as defined in and pursuant to the Strategic Source Agreement (“Agreement”) between the parties. As part of this Agreement, the undersigned agrees to the terms of this Confidentiality and Non-Disclosure Agreement (the “NDA”) as follows:

1)
Confidential Information

For the purposes of this NDA the term “Confidential Information” shall mean any non-public, proprietary or confidential information received by the Supplier, from the University, in the course of providing services as described above, including but not limited to: 
(i) 
any and all technical and business information of the University and 
(ii) 
information from third parties related to health care services and research; provided, however, that Confidential Information does not include any information that: 
(a)
was in the possession of the Supplier at the time of disclosure by the University, directly or indirectly, 
(b)
is or has become, through no fault of the Supplier, available to the general public or 
(c)
is independently developed and hereafter supplied to the Supplier by a third party without restriction on disclosure. 

2)
Use of Information
The undersigned hereby agrees not to use Confidential Information for any purpose except in the performance of services as described above.

3)
Reproduction of Materials
The undersigned will not retain or transfer any programming, documentation, or any other University controlled or provided software or other materials.  No such materials may be copied or reproduced without the University’s express prior written consent, and any copies made shall become the property of the University.

4)
Confidentiality
The undersigned agrees to maintain the confidentiality of the Confidential Information, programs, documentation, and any related materials. The undersigned will not share any information regarding the Confidential Information, programs, documentation, and any related materials with any third party, subcontractor, or independent vendor unless expressly given permission in writing by an authorized University official.

5)
No Waiver
Nothing in this NDA shall be construed to limit or otherwise reduce the University’s rights to enforce its terms.  No delay or forbearance by the University in enforcing any rights set forth in this NDA shall be construed to operate as a waiver of such rights.

6)
Supplier Employees and Agents
The Supplier represents and warrants that it has the authority to bind each of its employees, officers, agents, representatives and consultants to the terms of the Agreement.  The Supplier shall be responsible for ensuring such personnel are aware of and comply with all obligations imposed by this NDA.

7)
Breach of Contract
Any breach of this NDA by the Supplier and/or any of its officers, agents, employees, representatives and/or consultants shall be considered a material breach of the Service Provider Agreement or individual Purchase Order.  The Supplier and each of its officers, agents, employees, representatives and/or consultants shall be both jointly and individually liable to the University for any Damages as a result of any breach of this NDA. 

The Supplier acknowledges and agrees that a breach of this NDA may cause continuing and irreparable injury to the University as a direct result of any such violation, for which the remedies at law may be inadequate, and that the University shall therefore be entitled, in the event of any actual or threatened violation of the NDA by the Supplier, and in addition to any other remedies available to it, to a temporary restraining order and to injunctive relief against the Supplier or the undersigned to prevent any violations thereof, and to any other appropriate equitable relief.

8)
Governing Law, Modification

This NDA shall be governed by and construed under the laws (other than the choice or conflict of law provisions) of the State of Michigan. Any legal action arising out of or relating to this NDA shall be brought in the Michigan Court of Claims. The provisions of this NDA may not be amended except in a writing signed on behalf of each party.

The undersigned agrees to the specific terms expressed in this NDA.









  (
   )






 Name 




                Telephone














  (Supplier_Name)






 Title

                                                    
 Company

 Signature




     
 Date
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EXHIBIT C
Price or Rate Structure
.
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