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                                                                                       April 2, 2019 
Dear Vendors:

Wayne State University (“WSU”) invites selected Design Professionals (“Responders”), to submit competitive proposals in accordance with the requirements of this Request for Proposal (“RFP”) for the provision of Professional Design Services.

Your company has been selected to participate in a “Request for Proposal” (RFP) process to provide these services based upon your experience and/or ability to successfully perform the professional design services outlined herein.  The objective of this process is to standardize service delivery within this project and to identify a firm who will provide the optimum mix of quality, service, experience and cost opportunities for these rendered services.  

We have established the following action plan and provided instructions, to assist you in completing this RFP process in a timely manner.

RFP Submittal Instructions:

Please read the RFP carefully and follow all instructions given.

If you are interested in participating in this process, please use our online registration form at https://forms.wayne.edu/5aa587e3de04c , no later than April 5th, 2019 by 5:00 p.m.  Use this form to indicate your attendance at our mandatory pre-proposal meeting to be held on, April 10th, 2019 at 10:00 am and your intent to submit a proposal for the services listed.  To participate, it is MANDATORY that you and/or responsible representatives of your organization attend our pre-proposal conference (Tour/Q & A session) to be held at 461 Burroughs St, Detroit, MI 48202.

By returning a completed submission, you stipulate that you have answered the enclosed questions completely, accurately and agree to abide by the general terms and conditions stated therein. To be considered, you must return your completed proposal in accordance with the schedule outlined in § 3 - Critical RFP Dates and Deadlines. 

Your participation in this process is appreciated. We respectfully request that you do not contact any other WSU personnel regarding questions about this RFP.:
April 10, 2019, 10:00 am
Wayne State University

 461 Burroughs St,   
Detroit, MI   48202

The balance of the Calendar of Events is as follows:

	Issue RFP 

Mandatory Pre-Bid Conference 

Secondary walkthrough

Deadline for Questions

Receipt of Bids

Award of Contract


	April 2, 2019   

April 10, 2019, 10:00 am
(if needed) To be determined at the conclusion of the pre-bid conference, by those in attendance

April 12, 2019, 12:00 noon 

April 17, 2019, 2:00 p.m. 

25 calendar days after successful bidder qualification and recommendation of award.  




For your convenience, a map of the University and appropriate parking lots can be downloaded and printed from: http://campusmap.wayne.edu/.  Guest parking in any of the University student and guest lots is $8.00.  A detailed list of Cash & Coin operated lots can be viewed at http://procurement.wayne.edu/cash_and_credit_card_lots.php.  Cash lots dispense change in quarters.  Due to time constraints, Vendors are encouraged to avoid parking at meters on the street.  
Minimum Participation

A.
Pre-registration for the Pre-Bid meeting is required.  In the event that we do not have four (4) or more eligible bidders pre-registered, the University reserves the right to postpone the Pre-bid meeting with up to 4 business hour notice.

B.
If less than 4 individual contractor firms attend the mandatory pre-bid meeting, the University reserves the right, at its sole discretion, to either reschedule the pre-bid conference or proceed and offer a second pre-bid conference date. (Attendance at only one pre-bid conference will be required).

C.
On the day of the bid opening, if less than 3 sealed bids are received, the University reserves the right, at its sole discretion, to rebid the project in an effort to obtain greater competition.  If the specifications are unchanged during the rebid effort, any contractor who submitted a bid will be given the option of keeping its bid on file for opening after the second bid effort, or of having the bids returned to them unopened.
Sealed proposals for lump-sum General Contract will be received at the office of the Procurement & Strategic Sourcing by electronic submission on April 17, 2019, until 2:00 p.m. (local time).  The link for bid submission will be posted with the bid details at http://go.wayne.edu/bids beginning April 10, 2019.
Should you have any questions or concerns about this invitation, please contact me at (313) 577-3757.  Thank you for your interest in doing business with Wayne State University.

Sincerely,

Kimberly Tomaszewski, Senior Buyer
Cc:  Ashley Flintoff, Project Manager

        Valerie Kreher, Senior Buyer
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