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Division of Finance and Facilities Management
	
	Purchasing Department  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747





May 30, 2013
Dear Vendors:

Wayne State University invites you to submit your Best Educational Pricing on the purchase of Lighting Materials, including:  T8 Fluorescent Light-tubes, Tombstones, Electronic Ballasts, Occupancy Sensors, etc. for the University’s Facility, Planning & Management Department.   The University intends on entering into a blanket order with a single vendor for one (1) year with the option to renew for 2 additional twelve (12) month periods.    
All bids are to be in accordance with the specifications and requirements contained in this Request for Quotation, entitled: Lighting Retrofit 2013, Project R575381. The Cost Schedule (see multiple tabs) lists specific brands. However, the University is open to equivalent products as listed.   Instructions to Bidders are as follows:
· Responses are to be on this request for quotation form and Price Summary, only. Additional quotations may be submitted: However, This form must be completed in full.

· Bidders that are unable to supply a specific item are encouraged to writer “NO BID” on that line.  Substitutions are not allowed!

· Bidders are to note expected time of delivery for each line if the order is to ship as a partial.

· All prices will be considered FOB Destination unless otherwise indicated.  If prices are Shipping Point please indicate total transportation charges.

· This order will be awarded as a total package and not on a line item basis.
· Cut off for Questions is June 4, 2013 by 12:00 noon (EST).
· Your reply must be received in the WSU Purchasing Office by e-mail no later than 4:00 PM on June 7, 2013.  NO LATE BIDS WILL BE ACCEPTED
Information for Vendors

The Calendar of Events is as follows:
	                  Activity____________                    
Formal Release of RFQ 

Questions due to the Purchasing Department

Delivery of Proposals by e-mail to:  
Bob Kuhn at ac6243@wayne.edu
Announcement of Selected VENDOR

Readiness for Service/Contract

Commencement

  
	   Responsibility ___    
Purchasing  (PD)

VENDORS

VENDORS

PD

VENDORS

 
	     Date____  

May 31, 2013
June 4, 2013, no later than 12:00 noon
June 7, 2013
by 4:00 p. m.

Week of June 10, 2013
Week of June 10, 2013
 


Should you have any questions or concerns about this invitation, please contact me at (313) 577-3712 or by e-mail at ac6243@wayne.edu.  Thank you for your interest in doing business with Wayne State University.

Sincerely,

Robert Kuhn
Senior Buyer

