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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


October 22, 2015
Minutes of the Pre-bid Conference

RFP Window Washing Services 2015 dated October 15, 2015 

The pre-bid conference for the Window Washing Services 2015 was held on October 22, 2015 at 10:00 a.m. Kimberly Tomaszewski reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Patrick Erne and Leo Tomaszewski of the Residential Life and University Libraries, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html.

Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 
1. McGregor Memorial Conference Center and Student Center Building is to have window washing services performed on the exterior and the interior.  This does not include the glass skylight windows.
2. McGregor is a Historic Building.  Nothing can be affixed to the roof.

3. Residential buildings includes all of the storefronts.  It includes all of the exposed glass; however, it does not include any of the windows with screens.  There is a section in the Revised Schedule C to include the cost for screen removal.
4. The Shiffman Medical Library only resides on the 1st floor of the Mazurek Medical Education Commons.  Only the windows that are part of the medical library are to be included.  This should include all of the interior windows including office windows.

5. The Adamany Undergraduate Library will include all of the outside glass as well as the large 3-story lobby glass.  It will not include the Academic Success Center that resides in suite 1600 nor the L-shaped Irvin Reid Honors College that resides in suite 2100.

6. Walter Reuther Library is an archive library and is not a public building.  It does have interior glass to be cleaned.  To schedule an appointment to walk through Reuther, please contact Brandon Carter at 313-577-2768.

7. The Law Library is connected to the Law School; however, this RFP is for cleaning of the Law Library windows/glass only.

8. Purdy/Kresge is two separate buildings that are connected through the basement and the first floor only.  All interior and exterior windows/glass in this complex is to be included with the exception of the interior windows in the storage area of Purdy that used to be the shipping and receiving dock.

9. Wayne State Parking & Transportation will provide an elevator technician for cleaning of the windows in the elevators.  All interior and exterior windows in the stair towers are to be included.  The office in Structure 8 is also to be included. 

10. Purchase Orders will be processed separately for each of the areas represented in this RFP opportunity.

11. Schedule C has been updated so the schedule for Housing & Residential Life can be quoted for once and twice annually.

12. A “roof access tour” has been scheduled for November 25, 2015 at 9am.  Patrick will meet all vendors wishing to attend in the lobby of the Towers residential hall.

13. The Library “roof access tour” has been scheduled for November 25, 2015 immediately following the residential hall tour.  Leo will meet all vendors wishing to attend in the lobby of the Adamany Undergraduate Library.

14. Housing and Residential Life would like the windows cleaned in the fall (2016).  Libraries is looking for the first cleaning to take place Spring 2016 and Parking and Transportation will take place Fall 2016.

15. The Deadline for project related questions is November 30, 2015, 12:00 noon.
16. Due to the lateness of the release of this Addendum, the Bid Due date has been extended.  Bids are due December 8, 2015 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

17. We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
18. Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.
19. Parking on WSU campus lots and structures are $7.00/access.  Vendor must build parking into their lump sum bid. There is no parking allowed on the malls.
All questions concerning this project must be emailed to: Kimberly Tomaszewski, Procurement & Strategic Sourcing at 313-577-3757 Email: ac9934@wayne.edu (copy to Leiann Day, Email:  leiann.day@wayne.edu) by 12:00 p.m., November 30, 2015.  

Do not contact the Residential Life and University Libraries, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Kimberly Tomaszewski, 

Senior Buyer, Purchasing





313-577-3757
CC:
Patrick Erne and Leo Tomaszewski, Leiann Day, Attendees list.

Cost of Services - (SCHEDULE C) REVISED
Reply to Wayne State University Request for Proposal

For Window Washing Services 2015
Housing and Residential Life to be serviced once annually:


Building:



Per Service


Annual Total




	Atchison
5110 Anthony Wayne Drive
	
	$

	Ghafari

695 Williams Mall


	
	$

	Chatsworth

630 Williams Mall


	
	$

	Towers

655 West Kirby


	
	$

	DeRoy

5200 Anthony Wayne Drive


	
	$

	University Towers

4500 Cass Ave.


	
	$


Building:



Screen Removal Annually
Screen Removal Bi-Annually




	Atchison

5110 Anthony Wayne Drive
	
	$

	Ghafari

695 Williams Mall


	
	$

	Chatsworth

630 Williams Mall


	
	$

	Towers

655 West Kirby


	
	$

	DeRoy

5200 Anthony Wayne Drive


	
	$

	University Towers

4500 Cass Ave.


	
	$


Business Operations to be serviced once annually:

Building:



Per Service


Annual Total
	McGregor Memorial Conference Center

495 West Ferry Mall
	$
	$

	Student Center Building

5221 Gullen Mall
	$
	$


University Libraries to be serviced twice annually (Interior and Exterior):

Building:



Per Service


Annual Total
	Shiffman Medical Library

320 East Canfield


	$
	$

	Arthur Neef Law Library

474 Ferry Mall


	$
	$

	Purdy-Kresge Library

5265 Cass


	$
	$

	Adamany Undergraduate Library

5101 Anthony Wayne Drive


	$
	$

	Reuther Library
5401 Cass
	$
	$


Parking Structures to be serviced once annually:


Structure:



Per Service


Annual Total




	Parking Structure1

450 W. Palmer


	
	$

	Parking Structure 2

5150 Lodge Service Drive


	
	$

	Parking Structure 3

45 E. Warren


	
	$

	Parking Structure 4

555 E. Canfield


	
	$

	Parking Structure 5

5501 Anthony Wayne Drive


	
	$

	Parking Structure 6

61 Putnam


	
	$

	Parking Structure 8

91 W. Forest


	
	$


RATES FOR TWO OPTIONAL YEARS

	

    1st Optional Year




    10-01-2016 to 9-30-2017






Maximum




No
  
Percent of



Increases  
Increase





              .  






	

    2nd Optional Year




    10-01-2017 to 9-30-2018






Maximum




No
  
Percent of



Increases  
Increase





              .  









Company Name:











Submitted by:












Signature













Typed Name















                     (Title)                                                  (Date)


Phone


   (          )


   fax
(          )



Email:
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