	
[image: image1.png]



Division of Finance and Facilities Management
	
	Purchasing Department  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747












May 16, 2013
Addendum #1
RFP University Irrigation Systems Full Seasonal Services 2013 

 dated April 26, 2013 
Minutes of the Pre-bid Conference

Pre-bid Conference – May 9, 2013
IMPORTANT- This is an addendum which MUST be acknowledged on Schedule D
NOTE: You must have attended a pre-bid conference in order to be eligible to bid on a particular project.  Receipt of minutes or addenda without being at a pre-bid conference does not qualify your company to bid.
The pre-bid conference for the University Irrigation Systems Full Seasonal Services 2013 for the Facilities Planning & Management / Grounds Dept, on a “turnkey basis”, was held on May 9, 2013 at 2:00 p.m.  Loretta McClary reviewed the highlights of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Donald Wrench of the Facilities Planning & Management / Grounds Dept, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

Please Note:  This Addendum 1, will be posted to the website and must be acknowledged on Schedule D.  You must respond on REVISED Cost Schedule C.

· Correction to bid documents:  Correction to bid documents:  Appendix 4 -- a “sample” Agreement between the University and Contractor has been eliminated from RFP.  Vendor will not be required to sign Construction Contract for this project.
· PLEASE NOTE:  The bid due date has been extended to May 22, 2013 by 4:00pm  to be time date stamped in the Purchasing Department located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200,  Detroit, MI 48202.
· Vendor should note - Project services are seasonal – winterized, etc.  Encompasses everything.
· We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu and be sure your subject line reads “(company name) RFP University Irrigation Systems Full Seasonal Services 2013 Response”.
· Please note – Your RFP submission is not valid unless we receive both the hard copy and the electronic copy on or before the due date and time.

· The awarded vendor must provide the required Certificate of Insurance in compliance with Schedule B of the bid specifications prior to commencement of any work.
· Mark-up of vendor provided materials is a maximum percentage of 5%.
· Correction to bid document:  Schedule C - Cost of Services, “Vendor will adhere to the articles and conditions of Appendix A”, should read Appendix 3.

· Please Note:  Cost Schedule C has been “revised” to include section for vendor to work with another  vendor to  provide the auto-cad GPS Sprinkler head location system.
· Vendor must respond using Revised Cost Schedule C.  Any additional services or costs are to be documented in Exhibit One.
· There is a 24 hour response time for all service calls.

· Vendor invoices must include location of services.

· This Project Requires the Contractor and any subcontractors to compensate all employees who come to the job site at no less than State of Michigan Prevailing Wage Rates. A Prevailing Wage Rate Schedule is included in Bid Documents.  Vendors must review prevailing wage rate requirements to be sure they are in compliance with the requirements of the University and the State of Michigan.  Contact the State of Michigan if further information on prevailing wage rate is needed at website http://www.michigan.gov/dleg/0,1607,7-154-27673_27706---,00.html.  Vendors must post wages at the job site in compliance with the complete Prevailing Wage Rate listing provided in Bid Documents
· Vendors must post wages at the job site in compliance with the complete Prevailing Wage Rate listing provided in Bid Documents.  For this Project, leaving a copy in the cab of the truck will be sufficient.
· Note:  Invoices will not be processed until certified payrolls are received / all prevailing wage requirements have been fulfilled.

· The Deadline for project related questions is May 14, 2013, 12:00 noon.
· Awarded Vendor must be capable of working with vendor to providing basic service and GPS mapping for campus  -- Map Irrigation System building by building.  (Donald to specify type / model / instructions)
· Athletic Field: 

a. Awarded Vendor must be available for the baseball field seasonal “start up” in March, weather permitting.  No excuses will be acceptable.

b. Sprinkler heads inspected in March (provided weather permits)

· All Keys must be accounted for.

· WSU currently uses the Tucor system on campus.

· Appendix 4, Irrigation System Locations:  This is an old, out-of-date listing.  The awarded vendor will go over listing with Donald Wrench.
· IMPORTANT- This is an addendum which MUST be acknowledged on your bid form – Schedule C
Important Information not mentioned in pre-bid meeting, but vendor should be aware of:
· Pickup trucks are allowed to be driven down pedestrian Mall.  Vendor must use reasonable, prudent caution.

· Parking on WSU campus lots and structures are $6.00/access.  Vendor must build parking into their bid.

· Normal working hours are 8:30am – 5:00pm. WSU, Grounds Department hours are 7:00am. to 3:00pm.  Arrangements can be made for after hours.
Should you have any questions or concerns about this Addendum, please email me at rfpteam1@wayne.edu.  The deadline for submitting any questions is 12:00 p.m., May 14, 2013.
The bid due date has been extended to May 22, 2013 by 4:00pm.
Do not contact the Facilities Planning & Management / Grounds Dept, or other University Units, directly as this may result in disqualification of your proposal.
Thank you for your interest in doing business with Wayne State University
Loretta McClary, 
Senior Buyer, Purchasing




313-577-3731
CC:
Donald Wrench, Kimberly Tomaszewski, Attendees list.

Attachment: Revised Schedule C – Cost of Services (Revised 5/14/13)
Schedule C, Cost  of Services  -- Revised 5/13/13
Reply to University Irrigation Systems Full Seasonal Services 2013

for the Facilities Planning & Management / Grounds Dept.
The following is a price list for annual maintenance work at various Irrigation Systems lots around the campus, as requested on an  “as needed”  basis by the University’s Grounds Department.

	Hourly rate to provide a licensed sprinkler installer; including a service truck, tools and overhead:  

Labor Rate/Hr for lawn sprinkler installer

Labor Rate/Hr for lawn sprinkler installer helper

 

Maximum percentage of mark-up on vendor provided materials  (add additional lines if a graduated schedule applies based on invoice total).


	
	Hourly Cost

$



$




5   % *

	Estimated Labor Time (if known)


	


	Maximum Annual Increases (Vendors are to indicate the Maximum PERCENTAGE Increases or any Decreases for each year)

	Year 2
	
	Year 3

	No Increase
	Maximum Increase %
	
	No Increase
	Maximum Increase %

	
	
	%
	
	
	
	 %


Bid Requirement:  Must work with vendor to develop a GPS mapping of the campus for better and more efficient irrigation repairs and functionality.
*(The University reserves the right to request and inspect vendor’s paid invoices and/or bill of materials to verify the mark-up being charged to the University)

The proposal rate must be guaranteed to remain in effect for one year from the contract award date.  

Vendor will adhere to the articles and conditions of Appendix 3 attached.  
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