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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


March 12, 2013 
Addendum No. 1

RFP Summer Carpeting Services for University Housing Authority 2013 dated February 28, 2013 

Minutes of the Pre-bid Conference
The pre-bid conference for the Summer Carpeting Services for University Housing Authority 2013 was held on March 6, 2013  at 1:00pm Loretta McClary reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Dixon Kirkland, Assoc Director, Facilities of the University Housing & Residential Life, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

· The Deadline for project related questions is March 8, 2013, 12:00 noon.
· Please note:  Bid due date has been extended to March 15, 2013 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

· We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
· Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.

· DeRoy Apts – work is partial carpet & tile process.  This covers the tile work portion of the RFP.

· Vendor must quote “earth” colors in line with what WSU is currently using.

· Quote of “equivalent” material must be approved by Dixon Kirkland and WSU Office of Risk Management, meet  NFPA code.  Equal or better association of material should be backed up with support data in RFP.

· Please note: number of unit styles stated in RFP does not reflect the number of units that will need carpeting work.  The number of units needed work has not been determined.  WSU will evaluate apartments on an “as needed basis”
· All pricing is based on “Per Apartment Basis” for entire apartment.  (Pad specs are: Style name: Builder; Type: Bonded Urethane; Thickness: 3/8”; Backing: Yes; Density: 5.0; HUD/FHA 72A: Class I.
· Schedule working hours:  time flexibility with units that are vacant.  Hours of 9am – 6pm, for occupied units, arrangements must be made for moving of furniture, etc.  

· Vendors are not responsible for furniture moving; except in DeRoy Apts - with tile installation, appliances need to be moved by the vendor.

· Parking is $6.00/access.  Vendors must build parking into bid pricing.  Housing Dept will allow a truck to park for loading & unloading only… must be coordinated with WSU Supervisor.

· All employees must be in uniform.  
· Under no circumstances will fraternizing with employees or students.

· Dumpsters behind the building may be used for dumping carpet.

· This is a turnkey process – vendor must clean up after each process of carpet installation.

· All invoicing must be sent to Dixon Kirkland for approval.

· Schedule C has been revised and is attached to minutes.  Vendors must submit bids using REVISED, Schedule C.
· A second walk through was scheduled for Friday, March 8, 2013 at 1:00pm – meeting at 5200 Anthony Wayne Dr.
All questions concerning this project must be emailed to: Loretta McClary, Procurement & Strategic Sourcing at 313-577-3731 Email: Ac2843@wayne.edu (copy to Kimberly Tomaszewski, Email:  Rfpteam1@wayne.edu) by 12:00 p.m., March 8, 2013.  

Do not contact the University Housing & Residential Life, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Loretta McClary, 

Senior Buyer, Purchasing





313-577-3731
CC: Dixon Kirkland, Assoc Director, Facilities, Kimberly Tomaszewski, Attendees list.
Attachment:  Revised Schedule C
	SCHEDULE C -  Cost Schedule
RFP Summer Carpeting Services for University Housing Authority 2013 dated February 28, 2013
REVISED – (3/12/13)  

	
	
	
	
	
	

	RFP-Housing Summer Carpeting  Projects - 2013
	
	
	

	
	
	
	
	
	

	All pricing is to be to be based on a “Per Apartment” basis.  No unit price bids are allowed as part of your base proposal.  Vendors may, at their option, provide alternate pricing on a unit cost basis provided they have complied with base bid requirements.



	
	
	Cleaning
	
	Tile
	Carpeting

	
	
	
	
	
	

	DeRoy Apartments
	
	
	
	
	

	Efficiency  (56 Units)
	
	$______________
	
	$______________
	$______________

	1 bedroom  (112 Units)
	
	$______________
	
	$______________
	$______________

	2 bedroom  (84 Units)
	
	$______________
	
	$______________
	$______________

	
	
	
	
	
	

	University Tower (Apartments)
	
	
	
	
	

	1 bedroom  (60 Units)
	
	$______________
	
	$______________
	$______________

	2 bedroom  (180 Units)
	
	$______________
	
	$______________
	$______________

	3 bedroom  (84 Units)
	
	$______________
	
	$______________
	$______________

	
	
	
	
	
	

	Chatsworth Apartments
	
	
	
	
	

	Efficiency     ( __  Units)
	
	$______________
	
	$______________
	$______________

	1 bedroom    ( ___ Units)
	
	$______________
	
	$______________
	$______________

	2 bedroom    (____ Units)
	
	$______________
	
	$______________
	$______________

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Maximum Annual Increases (Vendors are to indicate the Maximum PERCENTAGE Increases or any Decreases for each year)

	Year 2 – (2014)
	
	Year 3 – (2015)

	No Increase
	Maximum Increase %
	
	No Increase
	Maximum Increase %

	
	
	%
	
	
	
	 %


*(The University reserves the right to request and inspect vendor’s paid invoices and/or bill of materials to verify the mark-up being charged to the University)

The proposal rate must be guaranteed to remain in effect for one year from the contract award date.  

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Company Name:_____________________________________________________________________________

	
	
	
	
	

	Submitted by:_______________________________________________________________________________

	
	
	
	
	

	Signature:__________________________________________________________________________________

	
	
	
	
	

	Typed Name:_______________________________________________________________________________

	
	      (Title)
	
	              (Date)

	
	
	
	
	

	
	
	
	
	

	Phone:______________________________________________FAX:___________________________________
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