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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


May 9, 2014
Addendum2/Minutes of the Pre-bid Conference

RFP Strategic Source Plumbing Supplies 
dated April 25, 2014 
The pre-bid conference for the RFP Strategic Source Plumbing Supplies was held on May 2, 2014 at 3:00 p. m. Robert Kuhn, Sr. Buyer, reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Lawrence Cook of Facilities, Planning and Management, discussed the expectations and scope of work.
The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Procurement Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
The following items were discussed during the meeting:

· The University’s spend for Plumbing Supplies is approximately $600,000.00 per year.  Of that amount, approximately 40% is for Stock Items (maintained in the University’s Stockroom) and 60% is for Non-Stock Purchases acquired as needed.

· No minimums will be allowed for this RFP.

· There will be only 1 delivery location – WSU Facility Department at 75 W. Ferry, Detroit, MI  48202

· In the spirit of a partnership, vendor agrees to provide all necessary documentation and assistance to facilitate successful audits of reports and individual transactions by the University.  

· Audit Guarantee Provision:  Vendor must agree to refund the University and/or provide a credit memo for those instances where the University has overpaid for an item.  

A great deal of time was spent discussing the best method for quoting the stock and non-stock items that would provide for ease of evaluation and management of Vendor’s Proposals.   Please find the following:  

· Attached is a revised Cost Schedule with “hot list”, FPM Inventory of stock items, Non – Stock Items, and Revenue Sharing.   

· Vendors are to provide a quote per the revised Cost Schedule for Stock Items and provide a straight % on a cost plus basis or % off of Manufacturers List Price basis, for manufacturers that may comprise the non-stock items.

· The revised and combined Cost Schedules will be released with a future addendum once the inventory list is prepared.

Announcement of extended bid due date and Procurement requirements: 

· The bid due date has been extended to May 23, 2014, no later than 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202.   No late bids allowed.
· The Deadline for project related questions has been changed to May 16, 2014, 12:00 noon.  All questions are to be reduced to writing and emailed to Robert Kuhn, Sr. Buyer, at ac6243@wayne.edu and copy Paula Reyes, at bb2709@wayne.edu.
· We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
· Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.  

· All Addendum must be acknowledged with your proposal, please see Schedule D in the RFP Package.
Please do not contact the Facilities, Planning and Management, or other University Units, directly as this may result in disqualification of your proposal.

Thank you
Robert Kuhn, 

Sr. Buyer, Procurement





313-577-3712
CC:
Lawrence Cook, Paula Reyes, Attendees list.
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