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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


January 18, 2013
Addendum Two to

RFP Management of Dining Services Operations 2013 dated January 10, 2013

Minutes of the Pre-bid Conference

The pre-bid conference for the Management of Dining Services Operations 2013 was held on January 18, 2013 at 12:00 Noon. Ken Doherty and Kimberly Tomaszewski reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Tim Michael of Business Operations and Tom Newcomb of Campus Dining discussed the expectations and scope of work and Tim Michael lead the site visit tour.

The pre-bid conference Attendee sign in sheet and meeting minutes are available for download from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the questions  were as follows: 

· Addendum One was released on Thursday, January 17, 2013.  This Addendum includes the Technical and Financial Submittals for Management of Dining Services Operations and serves as Schedule C of the Request for Proposal.

· Schedule C of your proposal should be tabbed to indicate each area of your response.
· The Scope of Work for this project is to accommodate the three residential dining halls, three apartment buildings, the University’s commuter population, and the faculty and staff.
· This Request for Proposal is for the Main (Mid-town) Campus.  It does not include the extension centers or the athletic complex.
· The greater University area currently has approximately sixty-four food service operations that are both private retail and contracted services.
· The University has a goal to improve on the Late Night Services on campus.
· ACH payments are both faster and less costly for Vendors and the University.  As a result, this is the University’s preferred payment method.  To enroll in the University’s ACH program, visit http://fisops.wayne.edu/disbursements/tax-forms.php and download the ACH payment agreement form.  The completed form should be signed and sent to vendorach@wayne.edu .
· The University is looking for on-line ordering, and delivery service, as part of any offer to the University customer base.
· The Student Center Building renovations are anticipated to take approximately 24-months and will be completed in phases.
· The dining operation in Ghafari Hall, Gold ‘n Greens, is a certified kosher dining area.
· The University is comprised of a very diverse population, and food offerings within the contracted services should accommodate this.  
· The Deadline for project-related questions is January 22, 2013, 12:00 noon.
· Bids are due February 18, 2013 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

· We will require an original plus four copies (5 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
· Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.
All questions concerning this project must be emailed to: Kimberly Tomaszewski, Procurement & Strategic Sourcing at 313-577-3757 Email: ac9934@wayne.edu (copy to Ken Doherty, Email:  ac0578@wayne.edu) by 12:00 p.m., January 22, 2013.  

Do not contact the Business Operations, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Kimberly Tomaszewski, 
Senior Buyer, Purchasing




313-577-3757
CC:
Tim Michael, Ken Doherty, Tom Newcomb, Attendee list.
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