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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


January 14, 2013
Minutes of the Pre-bid Conference

RFP Independent Audit Services dated January 03, 2013 
The pre-bid conference for the Independent Audit Services was held on January 14, 2013 at 1:30 pm. Ken Doherty reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Carolyn Hafner of Internal Audit discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

· This RFP opportunity encompasses two entities, Wayne State University and Tech Town.  A separate award will be made for each entity.

· It is possible that the WDET portion of the award also be made separately.

· The Wayne State University Cost Schedule C online did not include a space for WDET.  An updated Schedule C is included with these minutes and has been posted to the website.

· The University’s fiscal year end is September 30th, while the Tech Town fiscal year ends on December 31st.

· In addition to the information regarding VENDOR Payment/ Billing Terms in Section V Point P, please note the following information:

Payments of invoices will be made thirty (30) days after receipt and approval of invoice, by the UNIVERSITY, for each month completed.

ACH payments are both faster and less costly for Vendors and the University.  As a result, this is the University’s preferred payment method.  To enroll in the University’s ACH program, visit http://fisops.wayne.edu/disbursements/tax-forms.php and download the ACH payment agreement form.  The completed form should be signed and sent to vendorach@wayne.edu
· The University Radio Station, WDET, has a CPB deadline of February 28th  Firms may bid only on WDET or they may omit bidding on WDET if they do not have the resources or expertise.  Service lines not included in the proposal should be included on Exhibit I.

· Historical Tax Credits, as detailed on page 10 in the third bullet, is an important factor for Tech Town.

· If the University or Tech Town will be required to sign your company’s contract, please include a copy in Exhibit One and mark the Box Yes on Schedule A.

· In addition to the Insurance Requirements detailed in Schedule B, both the University and Tech Town will require Professional Liability Insurance.
· Prior to submitting your proposal, verify that you have acknowledged all of the Addendums on Schedule D.

· The University’s Internal Audit Department does not have dedicated staff to assist in the audit, but plans are made to coordinate efforts with the external auditors where possible.
· The University’s audit has historically taken approximately 6-weeks to complete.

· There is central grants staff dedicated to work on the A-133 audit

· The Tech Town audit has historically taken 2-3 weeks to complete.

· The Deadline for project related questions is January 16, 2013, 12:00 noon.  
· Bids are due January 23, 2013 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

· We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
· Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.

All questions concerning this project must be emailed to: Kimberly Tomaszewski, Procurement & Strategic Sourcing at 313-577-3757 Email: ac9934@wayne.edu (copy to Kenneth Doherty, Email:  ac0578@wayne.edu) by 12:00 p.m., January 11, 2013.  

Do not contact the Internal Audit and the Fiscal Operations, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Kimberly Tomaszewski, 
Senior Buyer, Purchasing




313-577-3757
CC:
Carolyn Hafner, Kenneth Doherty, Attendees list. 
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