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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


May 17, 2016
Addendum1/Minutes of the Pre-bid Conference

RFP Hardware Supplies for Housing and FPM 2016 dated May 2, 2016 
The pre-bid conference for the RFP Hardware Supplies for Housing and FPM 2016 was held on May 16, 2016 at 11:00 am (EST).   Robert Kuhn reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Lawrence Cook and Jon Barth of the Procurement, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html.

Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

1. The Deadline for project related questions is May 25, 2016, 12:00 noon.
2. Bids are due June 1, 2016 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

3. We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
4. Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.
5. Parking on WSU campus lots and structures are $7.00/access.  Vendor must build parking into their lump sum bid. There is no parking allowed on the malls.

6. Smoke and Tobacco Free Policies: On August 19, 2015, Wayne State joined hundreds of colleges and universities across the country that have adopted smoke- and tobacco-free policies for indoor and outdoor spaces.  Contractors are responsible to ensure that all employees and all subcontractors’ employees are in compliance anytime they are on WSU’s main, medical, or extension center campuses.  The complete policy can be found at http://wayne.edu/smoke-free/policy/
Other:

1. Vendors are to quote their E-Procurement capabilities and compatibility with Sci-Quest, see Scope of Work, Point D.

· eProcurement Requirements  and Online Ordering:  The University has a preference for suppliers who have the capability of accepting orders via an on line ordering system.  The University has purchased and implemented an eProcurement platform from SciQuest, internally referred to as WayneBuy.  The eProcurement system will enable the University to direct end-users to the preferred supplier selected through this process.  The supplier is expected to have the ability to integrate with an eProcurement platform, to manage purchase order requests on the Supplier’s end.  The Preferred Supplier will work in close cooperation with the Procurement & Strategic Sourcing Department when integrating with the eProcurement program. Cooperation includes but is not limited to: providing and maintaining a punch-out site with Wayne State University contracted pricing, and updating as University timelines dictate.   In the event the awarded supplier is not capable of fully integrating with the University’s eProcurement system, the Procurement team will work with the supplier with other viable options.
· Vendor should also indicate their ability to provide a “hosted catalog”.

2. Revised Cost Schedules for the addition of alternate/substitution columns for those instances where vendor can’t provide the same manufacturer/brand as identified in the base bid.    The additional column for “Lot Size if Different from Base” in the event the substituted brand isn’t packaged the same as the base bid.   The Revised Cost Schedules to be released and posted via a future Addendum.
3. If Vendor’s are not able to quote MSRP but a % off of their own List instead, reporting should include a breakdown of Vendor’s list price, % off that list price and amount the University paid and the amount the University saved per line item non-conforming with the base bid.

4. Repeat of Non-Exclusivity Clause Z of the Scope of Work:  Any agreement that results from this RFP does not grant the Preferred Supplier an exclusive privilege to furnish products to the University.    

5. Clarification of Clause V of the Scope of Work:  The Preferred Supplier shall have a single point of contact for any University support.   Vendor should provide a single Account Manager to act as a resource to the University, providing post and pre sales support and advice.   The Account Manager should have a number that is available for after hour emergency contact.  
All questions concerning this project must be emailed to: Robert Kuhn, Procurement & Strategic Sourcing at 313-577-3712 Email: ac6243@wayne.edu (copy to Leiann Day, Email:  leiann.day@wayne.edu@wayne.edu) by 12:00 p.m., May 25, 2016.  

Do not contact the Procurement, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Robert Kuhn, 

Sr. Buyer, Purchasing





313-577-3712
CC:
Lawrence Cook, Gerald Tilson, Jon Barth,  Ken Doherty, Leiann Day, Attendees list.
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