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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


July 11, 2016
Minutes of the Pre-bid Conference

RFP Hudson Webber Cancer Research Cleaning Services 2016 
dated June 27, 2016 
The pre-bid conference for the Hudson Webber Cancer Research Cleaning Services 2016 was held on July 11, 2016 at 2:00 pm Valerie Kreher reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Diane Sevigny of the Facilities Planning and Management, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html.

Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

1. The Deadline for project related questions is July 15, 2016, 12:00 noon.
2. University standard terms are Net 30 days.

3. Day porter is required during normal (Day shift) business hours and during the 2nd shift afternoon hours of operation.

4. Consumable supplies are part of the Vendor’s responsibility, and the cost for supplies must be taken into consideration when a Vendor puts together the University price on Cost Schedule C.  The University does not pay additional amounts for supplies.  Supplies are expected to be socially responsible with “green” chemical products used wherever possible and recycled paper products where practical.

5. All work must be coordinated through Diane Sevigny or her designee. Mr. Jim Stoddart is the onsite contact for daily service needs and requests.
6. Day Porters are responsible for only the 4th- 8th floor. There should be one person for the day shift - 8:30-5:00 and one person for the afternoon shift at 5:00 pm

7. Staff must be in full uniform while working with name tags.  Smocks are suitable for meeting the uniform requirements. Vendor employees for this custodial services must be clearly identifiable by uniform and/or worn and visible ID cards.
8. There is very little storage space available.  Managing carts and supplies is crucial.  Custodial closets are available on every floor 

9. Vendor should indicate how they will handle supervision of the housekeepers on a daily basis.

10. Vendor staff must be properly trained.

11. Floor plans have been made available and are posted with this addendum. 
12. The fourth floor has approximately 35-40 people and floors five and above have approximately 30-35 people per floor

13. Holidays are as follows: New Year’s Day; Memorial Day; July 4 – Independence Day; Labor Day; Thanksgiving; Christmas Day.

14. Nothing other than regular employment background check required.

15. Yes, Karmanos requires annual TB and Flu shots at the employers expense,

16. All stairwells on 3rd floor, 4th floor, 5th floor, 6th floor, 7th floor and 8th floor are included in this scope of work.    Sweep stairs and landings (inclusive of floors 3 through 8) – 2X per week; damp mop stairs and landings (inclusive of floors 3 through 8) – 1X per week; Wipe/disinfect stairwell handrails (inclusive of floors 3 through 8) 1X per week.  
17. The Bid due date has been changed.  Bids are now due July 26, 2016 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

18. We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
19. Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.

20. Parking on WSU campus lots and structures are $7.00/access.  Vendor must build parking into their lump sum bid. There is no parking allowed on the malls. Vendors/vendor employees are responsible for the cost associated with parking.  WSU does not provide paid parking at HWCRC.
21. Smoke and Tobacco Free Policies: On August 19, 2015, Wayne State joined hundreds of colleges and universities across the country that have adopted smoke- and tobacco-free policies for indoor and outdoor spaces.  Contractors are responsible to ensure that all employees and all subcontractors’ employees are in compliance anytime they are on WSU’s main, medical, or extension center campuses.  The complete policy can be found at http://wayne.edu/smoke-free/policy/

All questions concerning this project must be emailed to: Valerie Kreher, Procurement & Strategic Sourcing at 313-577-3720 Email: rfpteam2@wayne.edu (copy to Leiann Day, Email:  leiann.day@wayne.edu) by 12:00 p.m., July 15, 2016.  

The Bid due date has been changed.  Bids are now due July 26, 2016 at 4:00 pm.
Do not contact the Facilities Planning and Management, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Valerie Kreher, 

Senior Buyer, Purchasing





313-577-3720
CC:
Diane Sevigny, Leiann Day, Attendees list.
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