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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


December 17, 2012
Addendum One To
RFP Entrance Way Mats 2012 dated November 13, 2012 
Minutes of the Pre-bid Conference 

The pre-bid conference for the Entrance Way Mats 2012 was held on December 12, 2012 at 2:00 p.m.  Loretta McClary reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Donald Wrench of the Custodial Services, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
NOTE: You must have attended a pre-bid conference in order to be eligible to bid on a particular project.  Receipt of minutes or addenda without being at a pre-bid conference does not qualify your company to bid.
Numerous simple questions and answers were addressed at the pre-bid meeting held on 10/3/12. Some of the issues were as follows:
· There will not be a Public Bid Opening for this project.

· Bid award will be based on multiple factors as listed in the RFP.

· University standard terms are Net 30 days.

· The Deadline for project related questions is December 15, 2012, at 12:00 noon. 
· We will require an original (clearly marked as such) plus one copy (2 total) of your proposals.  Vendors must submit 2 complete copies of bid proposals.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu and be sure your subject line reads “(company name) RFP Entrance Way Mats Response”.
· Proposals are due to the University by 4:00pm on December 19, 2012 and must be delivered to the Purchasing Department, located at 5700 Cass Ave, 4th Floor Room 4200, Detroit, MI.  Proposals will be time date stamped and late proposals will be returned unopened.
· Correction to RFP: disregard comment in the RFP stating Schedule C “to be provided in excel”.  An excel spreadsheet is not required.  Vendor must respond using Schedule C in its format. 
· Vendors must bid on the specifications stated in the RFP.  Vendors may submit voluntary alternates with their proposals using a separate duplicate copy of Cost Schedule C.  

· Please Note:  Voluntary Alternate will only be considered if the Vendor has also submitted a conforming base bid.
· Required Quote – Sch C:  Vendor must quote Logo Mat – to include, but not limited to water hog, logo, wiper/scraper.

· Required Quote – Sch C: Vendor must quote Non-Logo – to include, but not limited to berber.

· Vendor must quote on mats of same quality, color as samples shown at the Pre-bid Meeting.

· Vendor is responsible for helping the university market/brand it’s logo.

· Point B., under Scope of Work, states the university spends approximately $40,000 on an annual basis.

· The University is open to type of advancement in product that the vendor may want to present.

· Vendor should consider multiple mat pricing form the manufacturing in their bid.

· The university expected lead time to be provided is two weeks to one month.

· Delivery will be a One Stop Shop to Custodial Services address.

· WSU logo is easily accessible.  
Should you have any questions or concerns about the Minutes or on any other aspects of the Request for Proposal, please send them by email to Loretta McClary, Senior Buyer, Email; ac2843@wayne.edu and  copy Kimberly Tomaszewski, Senior Buyer, Email; rfpteam1@wayne.edu.  Copy both Loretta McClary and Kimberly Tomaszewski on all E-Mail questions.  
Thank you,
Loretta McClary, 
Senior Buyer
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