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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


February 17, 2015
Addendum One

Minutes of the Pre-bid Conference

RFP Engineering Shop Moves dated February 11, 2015 
The pre-bid conference for the Engineering Shop Moves was held on February 17, 2015 at 2:00 p.m. Kimberly Tomaszewski reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Bob Hoekstra, Nathan Crist and Bill McVae of the Facilities Planning & Management, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html.
Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

1. A bid bond is not required for bids below $50,000.  Otherwise, a bid bond (5%) will be required for the full amount of the bid.  

2. Performance Bond and Material & Labor Payment Bond requirements are listed in the specifications of the job.  Performance & Material & Labor Payment Bonds must be provided by the awarded Vendor with the submission of the signed contract; which will then be submitted to FP&M management for counter signature.

3. The awarded vendor must provide the required Certificate of Insurance in compliance with Section 800, article 11 of the bid specifications prior to commencement of any work.

4. If your company has not previously done business with the University you may go to the Purchasing website at www.purchasing.wayne.edu and look for the “new vendor” link under “Information for Vendors” on the left.  You may submit a new vendor request form and an IRS form W-9.  This will register your company on our vendor list.  (NOTE: this does not replace the listserv.)

5. This Project Requires the Contractor and any subcontractors to compensate all employees who come to the job site at no less than State of Michigan Prevailing Wage Rates.  A Prevailing Wage Rate Schedule is included in Section 00410 of the Bid Specifications.  Vendors must review these requirements to be sure they are in compliance with the requirements of the University and the State of Michigan. Contact the State of Michigan if further information on prevailing wage rate is needed at website http://www.michigan.gov/dleg/0,1607,7-154-27673_27706---,00.html.  Vendors must post wages at the job site in compliance with the complete Prevailing Wage Rate listing provided in Bid Documents.

6. 1099 workers and subcontractors using 1099 workers are NOT acceptable

7. Certified Payroll must be provided with each of the contractor’s pay applications for all workers who worked at the job site, in compliance with the State of Michigan policy.  Failure to provide certified payroll will constitute breach of contract and pay applications will be returned unpaid, and remain so until satisfactory supporting documents are provided.

8. Signed waivers from all Subcontractors and suppliers must accompany Pay Applications or they will be returned for such documentation prior to approval.

9. A properly executed sworn statement is required from all tiers of contractors, and sub-contractors indicating sub-contractors and suppliers which provide services or product of $1,000.00 or greater.  Sworn statements must accompany applications for payment

10. Project hours of operation are 7:00am – 5:00 pm.  Anything else requires advance notice and approval.

11. Prequalification meeting will be held the first business day after bid openings.  Contractors must be available.  The Project Manager will coordinate the meetings.

12. Prequalification meeting includes Schedule of Values from the Contractor, including a list of Contractor’s subcontractors and other qualifications required by the documents. 

13. The Deadline for project related questions is February 20, 2015, 12:00 noon.
14. Bids are due February 26, 2015 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

15. We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
16. Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.
17. Parking on WSU campus lots and structures are $7.00/access.  Vendor must build parking into their lump sum bid. There is no parking allowed on the malls.

In addition to the detailed identified in the RFP, the following information reflects the Scope of Work:

Scope of Project involves relocation of existing identified machine shop equipment out of Physics Building to scrap and out of Engineering Building to Physics or to scrap.

Heavy Equipment Movers/Riggers are needed to move heavy and large machine shop equipment and can assume that all connection, either electrical or mechanical to building system has been prepped for move.

Equipment will be clearly identified both on included inventory spreadsheets and at location with tagged destination to Physics Building or to be staged for scrap at Holden Facility.

Responsibility of Heavy Machine Mover will include working in tandem with University contracted moving company, who will:

· Assist in establishing, coordinating and implementing the Move Plan

· Coordinate moving and staging of items to allow Machine Movers to access machines

· Coordinate responsibility of items to be moved

· Provide packing materials

· Label, inventory and pack tools and parts

· Complete final placement after machines are in place, unpacked and connected

Note: There are (3) identified pieces of equipment that need to be functional with minimum disruption during move that need to be prioritized. Engineering machinists need to be able to keep working throughout the move process. Three high priority pieces of equipment (E3, E4, and E5) must be made operational as quickly as possible in Physics, if possible, there needs to be a downtime limit on those machines to be less than 24 hours. Everything else on the move list can be throughout the week.

It is preferred that the main move from Engineering to Physics take place the week of Spring break (March 16-20) 
Please Note:  If the awarded vendor would like to provide a Voluntary Alternate for sharing in any revenue from the items that are marked to be scrapped, please make note of that in Exhibit One.

All questions concerning this project must be emailed to: Kimberly Tomaszewski, Procurement & Strategic Sourcing at 313-577-3757 Email: ac9934@wayne.edu (copy to Cynthia Branch, Email:  fpteam1@wayne.edu) by 12:00 p.m., February 20, 2015.  

Do not contact the Facilities Planning & Management, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Kimberly Tomaszewski, 

Senior Buyer, Purchasing





313-577-3757
CC:
Engineering Department, Cynthia Branch, Attendees list. 
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