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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747



July 8, 2015
   Addendum2/Minutes of the Pre-bid Conference

RFP:  AV School of Medicine Rms 2268 & 3125 
dated:  June 23, 2015
Note:  only those vendors that attended the mandatory Pre-bid meeting will be allowed to participate in this RFP Opportunity.

The pre-bid conference for the RFP AV School of Medicine Rms 2268 & 3125 was held on June 30, 2015 at 2:00 p. m.  Robert Kuhn, Sr. Buyer, reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. James Peters of the School of Medicine Media Services, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheet and meeting minutes are available for downloading from the University Purchasing Web Site at http://www.forms.procurement.wayne.edu/Adv_bid/Adv_bid.html.
Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

1. The Deadline for project related questions has been extended to July 10, 2015, 12:00 noon.
2. Bids are due July 16, 2015 at 4:00 pm, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

3. We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu
4. Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.

5. Cost Schedule C should be submitted in Excel Format, only.
6. Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.

· A bid bond and Performance Bond and Material and Labor Payment Bond is not required for bids below $50,000.  Otherwise, a bid bond (5%) will be required for the full amount of the bid.  

· The awarded vendor must provide the required Certificate of Insurance prior to commencement of any work.

· University Design Standards are found on the University website http://www.facilities.wayne.edu/pdf/wsudcsm.pdf.  These standards are inclusive to the drawing and contract documents.  Any discrepancies between the drawings and the University Design Standards must be identified by bidders during the bid phase for clarification.  

· The University Standards for Communications Infrastructure are found on the University website  http://computing.wayne.edu/docs/wsu-communications-standards.pdf If your company has not previously done business with the University you may go to the Purchasing website at www.purchasing.wayne.edu and look for the “new vendor” link under “Information for Vendors” on the left.  You may submit a new vendor request form and an IRS form W-9.  This will register your company on our vendor list.  (NOTE: this does not replace the listserv.)

7. This Project Requires the Contractor and any subcontractors to compensate all employees who come to the job site at no less than State of Michigan Prevailing Wage Rates.  A Prevailing Wage Rate Schedule was acquired from the State of Michigan and can be found on the Procurement Website at:  www.procurement.wayne.edu, click on bid opportunities and the technology tab.  Vendors must review these requirements to be sure they are in compliance with the requirements of the University and the State of Michigan. Contact the State of Michigan if further information on prevailing wage rate is needed at website http://www.michigan.gov/dleg/0,1607,7-154-27673_27706---,00.html.  Vendors must post wages at the job site in compliance with the complete Prevailing Wage Rate Schedule per the above.  

8. 1099 workers and subcontractors using 1099 workers are NOT acceptable

9. Parking on WSU campus lots and structures are $7.00/access.  Vendor must build parking into their lump sum bid.  There is no parking allowed on the malls.
10. Building hours of operation are 8:30 a. m. thru 5:00 p. m.  Any other hours may be coordinated with the Project Manager.  Vendors should quote straight time for this project.

11. It is expected that Vendor will remove rubbish and refuse at the end of every work day.  However, any vendor owned dumpsters and their locations, which may be required, are to be coordinated with the Project Manager.

12. TAXES: The Bidder shall include in his proposal and make payment of all Federal, State, County and Municipal taxes including Michigan State Sales and Use Taxes, now in force or which may be enacted during the progress and completion of the work covered.

General 

1. This renovation is changing the audio – visual in the rooms from VGA or Analog to Digital and includes integration with the 1st floor studio.  Raceways and pathways are pre-existing.

2. Lighting controlled via relays, using Phoenix connectors, and will be controlled thru the touch panel in room 3125 only.

3. Speakers are to remain.  New amplifiers will tie into the computers and the Echo 360 System, for recordings.

4. The screens are to be replaced in room 2268.

5. In 3125, the left camera (facing back of room) moved to center of the room, approximately 20’ back from its current location.

6. Cat 6 Cable will not be required to extend HDMI to the studio, additional encoders and decoders were added to the Cost Schedules

7. In room 3125 the electronic screens will be reused.

8. The Echo 360 is to be installed in the podiums of both 2268 and 3125.

9. For both rooms, demo’d equipment is to be returned to the owner.

10. Installations to be done “on site”.

11. In room 2268, vendors are to remove the television monitors and wiring.

12. Please note, the rooms will not be occupied during these renovations.

13. Vendors are to provide their earliest substantial completion date, after award of order.

14. For the number of assisted listening devices, please see specifications.

15. Note voice lift is required for both rooms.

All questions concerning this project must be emailed to: Robert Kuhn, Sr. Buyer, Procurement & Strategic Sourcing at 313-577-3712 Email: ac6243@wayne.edu please copy Robin Watkins, Email:  robin.ellis-watkins@wayne.edu by 12:00 p.m., July 7, 2015.  

Do not contact the School of Medicine Media Services, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Robert Kuhn, 

Sr. Buyer, Purchasing





313-577-3712
CC:  Ron Spalding, James Peters, Robin Watkins, Attendees list.

Page 1

_1299169819.bin

