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Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747





April 1, 2014
Dear Vendors:

Wayne State University invites you to submit information on Feed and Bedding, for the University’s Laboratory  Animal Resources, per the specifications and requirements contained in this Request for Information, entitled: DLAR Feed & Bedding.  Instructions to Vendors are as follows:

· Responses are to be on this request for Information only. Additional documents may be submitted; however, this form must be completed in full.

· Replies must be received in the WSU Purchasing Office by e-mail no later than 4:00 PM on 
· April 17, 2014.  
Documents may be obtained by vendors from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html beginning   April 1,2014 When visiting the Web Site, click on the "Research" link in green.  If you are interested in participating in this process, you must submit your Information to the University Procurement & Strategic Sourcing by e-mail no later than 
April 17, 2014 as follows:
  Wayne State University
Robin Watkins
Academic/Administration Building (AAB) 

5700 Cass Avenue

Procurement & Strategic Sourcing, suite 4200

Detroit, MI  48202

E-mail:  ag5343@wayne.edu

The electronic submission of information provided to the University should be limited to no more than one of each of the following file types:  1 Word Document and/or 1 Excel Workbook and/or 1 PDF document, with a total file size less than 20 megabytes.  

We look forward to receiving your Information on or before April 17, 2014.  Should you have any questions or concerns about this invitation, please contact me at (313) 577-3739 or by e-mail at ag5343@wayne.edu and copy Paula Reyes at PReyes@wayne.edu. Thank you for your interest in doing business with Wayne State University.

Sincerely,

Robin Watkins 

Buyer 
Information for Vendors

The Calendar of Events is as follows:
	                  Activity____________                    
  
	   Responsibility ___    

	     Date____  



	Formal Release of RFI 


	Purchasing  (PD)


	April 1, 2014


	Questions due to the Procurement & Strategic Sourcing

	Vendors

	April 7, 2014, no later than 12:00 (noon)



	Delivery of Information by e-mail to:  ag5343@wayne.edu


	Vendors

	April 17, 2014 

by 4:00 p. m.




Information Requested

Wayne State University (hereafter referred to as University) is a national research university with an urban teaching and service mission.  It is a constitutionally autonomous public university with 13 schools and colleges, has an enrollment of approximately 29,000 students, and has an alumni roster of over 230,000. The graduate school, with nearly 13,000 students, is the largest in Michigan.  It is one of 2.2 percent of all colleges and universities, nationwide, to hold the prestigious Carnegie Doctoral Extensive designation. WSU is one of the approximately 150 universities nationwide that hold this status.

Prior to the issuance of a formal Request for Proposal (RFP), the University is seeking information that will aid us in defining our requirements.  We want to better understand what is available and will best meet our needs.  Information submitted as a result of this RFI will also help determine which vendors to include in any subsequent RFP.  Your company must respond to this RFI in order to be eligible to participate in the RFP process.

Scope of Work:
Wayne State University is seeking to enter into a Preferred Supplier agreement for Animal Feed and Bedding, to serve the needs of the Department of Laboratory Animal Research (DLAR).  The supplier will be the primary provider of the animal feed and bedding. 
The purpose of this RFI is to 1: Conduct Market Research to determine potentially qualified distributors that meet the DLAR requirements; 2) Enhance understanding of market standards and requirements pertaining to research animal feed and bedding; 3) University Pricing for the products listed on Cost Schedule A.

The research animal feed requirements included in this RFI are for the following groups of research animals: 

1. Mice and rats

2. Dogs 

3. Cats 

4. Hamsters 

5. Gerbils 

6. Rabbits 

7. Swine 

8. Birds.

I. Business Requirements:
In addition to providing high quality research animal feed and/or bedding, suppliers must be able to provide the following services to each facility (DLAR has 6 locations): 
1. Provide Purina Brand/Lab Diet animal feed for various research animals, NO product substitutions allowed  
2. Deliver the feed and/or bedding on a routine basis
3. Unload and load product to a designated storeroom within a facility 

4. Inventory and rotate supply 
5. Provide emergency service and backup supplies in case the feed and/or bedding at a facility are compromised or otherwise unusable

6. Provide return trips to correct an incorrect product delivery or order

II. General Questions

1. How long have you been in business?
2. In the case of an emergency, how many miles from the University is your company located?  
3. Is your company a Certified Purina Food Distributor?
4. How many delivery trucks do you have in your fleet?

5. Do you have multiple locations which provide supplies?
6. What are your company’s policies or procedures for returns of compromised or unusable feed or bedding?  
7. In an emergency how will supplies be distributed?
Note:  To be considered for the RFP process, you must respond to this RFI.  

Expenses for developing and presenting submittals shall be the entire responsibility of the Vendor and shall not be chargeable to the University.  All supporting documentation and manuals submitted with this request will become the property of the University unless otherwise requested by the Vendor, in writing, at the time of submission, and agreed to, in writing, by the University.

Vendor selected shall have an excellent track record for providing this type of system suitable for the size and scope the University needs as outlined and shall provide Wayne State University with a top priority commitment.  

Submittal Evaluation

Vendor responses will be reviewed by an evaluation team consisting of members of the University’s Procurement Department and other University Units.  Procurement & Strategic Sourcing may subsequently request Vendors to make a presentation at a set time and date, to clarify information provided in the submittal.  A Request for Proposal (RFP) will be developed using the information provided by the Vendors who chose to participate in this RFI. 

This Request for Information (RFI) in no manner obligates the University to the eventual purchase of any products or services described, implied, or which may be proposed.

Vendors must refrain from giving any reference to this program, whether in the form of press releases, brochures, photographic coverage, or verbal announcements, without specific written approval from the University.

Submittals are subject to public.  Vendors responding to this RFI are cautioned not to include any proprietary information as part of their Submittal unless such proprietary information is carefully identified as such in writing, and the University accepts, in writing, the information as proprietary.
Proposals are limited to 50 pages total, one sided, and eleven (11) point font. (This is inclusive of all required documents and schedules and any optional material included at the discretion of the respondent, but tab sheets and the cover pages do not count in the overall document count.) 

You must email your responses to my attention at ag5343@wayne.edu and to Paula Reyes at PReyes@wayne.edu.   Remember, your submittal must be in the format provided and be received in the Procurement & Strategic Sourcing by April 17, 2014 at 4:00 p.m.  Include any supplemental information that will illustrate your ability to provide additional services as proposed.
If you have any questions regarding this bid, please contact Robin Watkins by email at ag5343@wayne.edu   and copy Paula Reyes at PReyes@wayne.edu.
Sincerely,

Robin Watkins, Buyer 
Attachment: Insurance Requirements – 
· Cost Schedule A

SCHEDULE A - INFORMATION SCHEDULE

Purchase Feed and Bedding.  

Email your responses to Robin Watkins, at ag5343@wayne.edu (copy to Paula Reyes, Email:    Bb2709@wayne.edu).  Remember, your response must be in the format provided and be received in the Purchasing Department by 
April 17, 2014 by 4:00 pm. 

The quantities provided are only an estimate of the supplies needed and will vary depending on need.
	Product Number
	Description
	Description 2
	Qty.
	Price

	1925006
	Lab Canine Diet
	50lb
	25 bags


	

	1925015
	Mouse Diet
	50lb
	26 bags


	

	19112325
	LAvianplus finch
	25lb
	54 bags


	

	19250083
	Formulab Irradiated
	25lb
	60
	

	23101004
	Pedigree 13.2 Dog can 
	Chopped Beef ground 24/cs
	22 cases
	

	2301075
	Pedigree 13.2 Dog can
	Chopped chicken ground 24/cs
	21 cases
	

	23101527
	Pedigree 13.2 dog can
	Cut Beef in sauce

24/cs
	2 cases
	

	23101077
	Pedigree
	Combo Chicken/Beef/

Liver 24/cs
	10 cases
	

	23101573
	Pedigree 13.2 dog can
	Cuts Chicken in sauce 24/cs
	10 cases
	

	34870584
	Sport Mix
	Dog Med Bisc

20lb
	5 cases
	

	74101923
	Dia Dog Med Bisc
	20lb
	9 bags/boxes
	

	74160950


	Chicken Soup 5.5 Cat Can
	24/cs
	11 cases
	

	1925001CGP
	Rodent Lab Diet
	33lb bags
	230 bags
	

	1925001M 
	*special order

Rodent Meal
	50lb
	17 bags
	

	1925008CGP


	Formulab
	33lb bags
	7
	

	1925021CGP


	15kg
	
	161
	

	1925LOD


	PicoLab Rodent Diet Irradiated
	21lb Pelleted
	1500 bags
	

	1925L80

	Mini-Pig HF Grower 5L80
	50lb
	41 bags
	

	1925LG4

	Rat/Mouse Irr JL6F
	25lb
	20 bags
	

	
	AP Pico Hi Energy Mouse
	25lb
	280 bags
	

	Bedding
	
	
	
	

	1925084
	Porcine Grower
	50lb
	22 bags
	

	22500105
	Worlds Best Cat Clump
	28lb
	4 bags
	

	31815921
	Laboratory Cob

1/8 inch
	1.25 cu. Ft
	3,800 bags
	

	
	
	
	
	

	318CNK


	Crink L’Nest Kraft 10 kg
	
	50 bags/boxes
	

	318P81

	Pure-O’Cel
	1.25 cu.ft.
	25 bags
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