
	
[image: image1.png]



Division of Finance and Business Operations
	
	Procurement & Strategic Sourcing  

5700 Cass Avenue, suite 4200

Detroit, Michigan   48202

(313) 577-3734 

FAX (313) 577-3747


October 1, 2014
Minutes of the Pre-bid Conference

RFP Time & Materials Specialty Trades 2015 dated September 19, 2014 
The pre-bid conference for the Time & Materials Specialty Trades 2015 was held on September 19, 2014 at 2:00 pm.  Kimberly Tomaszewski reviewed the administrative requirements of the pre-bid package, especially concerning details such as bid due dates and who vendors may contact during the live bid process. Steven Pecic, from FPM Operations and Bill McVea from FPM Design & Construction Services, discussed the expectations and scope of work.

The pre-bid conference attendees sign in sheets are available for downloading from the University Purchasing Web Site at http://www.forms.purchasing.wayne.edu/Adv_bid/Adv_bid.html
As a point of information, the University Master Plan is available at www.facilities.wayne.edu.   

Numerous simple questions and answers were addressed at the pre-bid meeting. Some of the issues were as follows: 

· 1099 workers and subcontractors using 1099 workers are NOT acceptable

· The University anticipates awarding a 3-year contract, with the possibility for two – one-year extensions for each of the trades.

· The University is not looking for a General Contractor and the intention is that the trades are self-performing.

· Provisions to the charge rate will be reviewed for territory cost of living increases based on regional growth at each annual purchase order renewal.   

· Parking charges are the responsibility of the contracting company and can be coordinated through the WSU Parking and OneCard Office in the WSU Welcome Center. There is no free parking anywhere on WSU Campus. There is an hourly charge rate for vehicles built into each trade charge rate for the costs of truck and parking expenses.
· For vendors providing Broadloom, seaming diagrams will be required for every job.

· Labor rates will be adjusted annually in time with the University’s Fiscal Year (October 1 through September 30).

· Consumables will not need to be quantified as they are included in the 5% mark-up.

· Bonds will be required should a project exceed $50,000.00.

· Work may be issued on a project and PO specific basis or against a “Zero-Sum” contract on a Blanket Purchase Order.
· The University does not anticipate requiring premium time work.
· Disposal fees, if they are required, will be reimbursed at cost.
· The detailed list of the requirements for submitting pay applications to the University is included in Appendix 4.

· Contractors should define all Joint Venture relationships, included in the consulting team, and the responsibilities of each in their executive summary so that the University can easily identify this information.  

· Contractors may submit proposals for more than one trade; however, each trade must be submitted separately.

· The maximum number of pages a proposal can have is 15 pages.  This count includes all forms and executive summary.  15 Pages means one-sided sheets with a font size NO SMALLER than 11 point. Covers and tabs not included in this count.

· Liability Insurance from awarded vendor is required; however, certificates are not required with proposals and not included in the 15 page format. 

· All University Construction Design Standards and Communication Design Standards must be followed rigorously.

· All supporting documentation submitted with this proposal will become the property of the University and may be subject to Freedom of Information Act disclosure, exceptions include requested Financials after receipt of RFP response, sent to the Director of purchasing for review. 

· The deadline for questions is September 29, 2014, 12:00 noon.

· The Submission Date has been extended.  Submittals are due October 08, 2014 at 12:00 noon, to be time date stamped in Procurement & Strategic Sourcing located in the Academic/ Administration Bldg., 5700 Cass Avenue, 4th Floor – Suite 4200, Detroit, MI 48202. 

· We will require an original plus one copy (2 total) of your proposal.  In addition, an electronic version is required, which should be submitted to our secure mailbox at rfp@wayne.edu

· Any responses, materials, correspondence, or documents provided to the University are subject to the State of Michigan Freedom of Information Act and may be released to third parties in compliance with that Act, regardless of notations in the VENDOR's Proposal to the contrary.
· It is the University’s intention to make contract awards before the Thanksgiving break.
NOTE:  Trade Rates for the specialty trades have been revised.  REVISED Schedule C is attached with the updated rates.  Please make certain that you respond to this opportunity using the REVISED Schedule C only.
Also, please note, as a result of this Addendum release date, the Proposal Due date has been extended.  The new due date for submittals is October 8, 2014 at Noon.

All questions concerning this project must be emailed to: Kimberly Tomaszewski, Procurement & Strategic Sourcing at 313-577-3757 Email: ac9934@wayne.edu (copy to Paula Reyes, Email:  preyes@wayne.edu) by 12:00 p.m., September 29, 2014.  

Do not contact the Design & Construction Services, or other University Units, directly as this may result in disqualification of your proposal.
Thank you
Kimberly Tomaszewski, 
Senior Buyer, Purchasing




313-577-3757
CC:
Bill McVea, Steven Pecic, Paula Reyes, Attendees list. 
REVISED Schedule C
Fixed Cost Schedule
(Revised 10/01/2014)

http://www.forms.purchasing.wayne.edu/Building_Design.html 

REVISED Schedule C

The Contract Sum
The University shall pay the Contractor via a “Time and Materials” remuneration agreement for the performance of all work associated with the Contractor’s Base Bid, which is incorporated by reference and made a part hereof; invoiced on a per work order assignment in accordance with the RFP. The WSU Proposed Hourly Rate is inclusive of all Labor, Burden and OH&P on an hourly basis; the State Prevailing Wage is referenced as the minimum hourly labor and fringe rate for each trade mechanic performing work on WSU campus.

Labor and Wage Breakdown Rates

Hourly Charge Rate: 





Rate Below
Bonds:







COST

Non-Capitalized Equipment (cost plus mark-up %)


COST

Disposal/Dumping (cost plus mark-up %)



COST

Mark-up on Materials (%)





5.00%

Consumables (% of Labor and Material total)



5.00%

(THESE RATES AND PERCENTAGES CHANGE WITH EACH TRADE AS LISTED BELOW)
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	TRADE
	Trade
	WSU Hourly Rate

	
	CARPETING
	Carpenter - Carpet and Resilient Floor Layer
	$68.00

	
	RESILIENT TILE
	Carpenter - Carpet and Resilient Floor Layer
	$68.00

	
	HARD TILE
	Tile - Tile Layer
	$68.00

	
	PAINTING
	Painter
	$57.00

	
	WINDOW COVERINGS
	Carpenter
	$68.50

	
	WINDOW FILMS
	Heat and Frost Insulator
	$63.25

	
	GLASS WORK
	Glazier
	$61.00
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